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PREAMBLE

This Agreement is made and entered into by anddstihe Board of Education, School District
229, Oak Lawn, Cook County, lllinois, hereinafteferred to as the "Board", and the Oak Lawn
Teachers Union, Council of Local 943, AFL-CIO, hesedter referred to as the "Union" for the

purpose of settling wages and working conditionthefbargaining unit defined herein.

ARTICLE |
RECOGNITION

1. For the purpose of collective bargaining witlspect to wages, hours, and working
conditions, the Board recognizes the Union as xlctusive representative for all certified
and all regularly employed non-certificated empésyef the Board, including full-time basis
substitutes, but excluding the Superintendent,sA@st Superintendent, Principal, Assistant
Principal department chairpersons/division hedddest services director , athletic director,
network assistant supervisor, building and growswgservisor, director of technology, the
superintendent's secretary, assistant superintésdsecretary, bookkeeper, financial
coordinator, deans, special education coordinataployees employed for less than 600
hours, and all other supervisory, managerial, clemfiial and short-term employees.

2. Any change in the existing Board or School espolicy, procedures, or District rules and
regulations made during the term of this Agreenssmd not covered by this Agreement
which affects the wages or working conditions &f #mployees covered by this Agreement
will be communicated to, and fully discussed whk tUnion Executive Committee. The
Board will receive and act on recommendations fteenUnion before final action on such
changes is taken by the Board, provided the Unibmds their recommendations within the
time limits as set by the Board.

3. Any previously or prospectively adopted poliayle or regulation of the Board which is in
direct conflict with a provision of this Agreemesttall be superseded by this Agreement.

4, Employees shall not be discouraged from joir@ing organization representing education
employees.

A. No bargaining unit member shall be discriminaggdinst for any purpose or in any
respect by reason of membership in the Oak Lawnchera Union or for
participation in the process of negotiations arsbirgng of grievances.

B. Neither the Board nor the administration shalkenany attempt to regulate, control,
or discipline an employee's activities or behawuotside of the regular school day
unless such activities or behavior clearly havelatdrious effect or impact on the
discharge of an employee's duties for the Schostridt, provided nothing herein



shall preclude the administration of the Districinh discussing with any employee
the impact of an employee's activities on the dpmraof the School District or on
the conduct of school affairs generally.

C. Matters related to employee-board (or admirtistfaand union-board (or
administrator) relationships shall not be discusadtie presence of students, nor
shall students be used to transmit union propagamgarents by carrying written
material home or by being asked by employees arruto orally communicate
messages to parents or other individuals.

The Union agrees to represent equally all mesnbkethe staff employed by the Oak Lawn
Community High School, District 229, included irethargaining unit as defined in Article I,

Section | without regard to membership in, paraipn in, or association with the activities
of the Union or any other employee organizatiod,taradmit to membership all members of
the staff, without qualifications other than payitehdues and employment by the Board.

The Superintendent shall meet monthly at a nliytagreeable time with representatives of
the Union to discuss matters relating to the im@etation of this Agreement.

The Board will deduct from the pay of each Unmmember from whom it receives an
authorization to do so the required amount for payinof Union dues. A list of Union
members from whose salaries dues have been dedsttdédidbe made available to the
President of the Union no later than thirty (30yslafter such deductions are made.
Thereafter, a list of names added and names delgtds made available within thirty (30)
days after the additions and/or deletions. Therata dues deductions shall be made every
payroll period, according to the salary payment glaosen by the teacher, and shall be sent
to the Union treasurer. Union dues withholdingdl Wwe discontinued upon written
notification by an individual to the Union Presid@md the District Superintendent or his
designee.

The District shall deduct contributions to tlk&/1 PAC fund from the paychecks of any
employee who authorizes in writing such a donatiermade.

The District shall transmit via first class U.S. iMauch contributions to IFT/PAC at 700
South College, Springfield, lllinois 62704, withi@n working days of the issuance of the
paycheck (or to such other address as the Uniordesignate in writing). The District shall
transmit with contributions the name, social ségmiumber and amount deducted from each
employee.

Bargaining unit members who desire to cancel santributions shall notify the District and
the Union in writing. Under no circumstances sta Union or the District deny the right
of employees to revoke the authorization of paydeliiuction of IFT/PAC contributions.



The Union shall indemnify and hold harmless theit its members, officers, agents, and
employees from and against any forms of liabilitgttshall arise out of, or by reason of
action taken by the Employer for the purposes offyging with the above provisions of this
Article. The Union shall not be responsible foe tittorney's fees of any attorney for the
employer other than the attorney employed and sigsst or directed by the Union, or in the
event of any conflict of interests, an attorneyestdd by the Board and approved by the
Union, which approval shall not be unreasonablyeten

Commencing July 1, 1988, all employees coveydtlis Agreement who are non-members
of the Union and who were employed after Januaf985, shall, during the term of this
Agreement, and for so long as they remain non-mesrdiehe Union, pay to the Union each
month their fair share of the cost of the servieeslered by the Union that are chargeable to
non-members under State and Federal law.

A. Such fair share payment by non-members shalldoleicted by the Board from the
earnings of the non-member employees and remitdtetUnion provided that the
Union shall submit to the Board an affidavit whggecifies the amount constituting
said fair share not exceeding the dues unifornguired of members of the Union,
and which describes the rationale and method byclwlthe fair share was
determined, including a list of the expendituresolihwere excluded in determining
the fair share.

B. Upon receipt of said affidavit, the Board sltalbperate with the Union to ascertain
the names of all employee non-members of the Uin@on whose earnings the fair
share payments shall be deducted.

C. The Union shall prepare a notice containindaheshare fee information specified in
sub-section A. above, and advising that any non-beesmay object to the amount
of the fee: (a) through the Union's internal appg@acedure, culminating in
arbitration, by sending a letter to the Union Riest by certified or registered mail
or by delivery to the Union office, at any timeeafthe notice, but within thirty (30)
days after the first salary payment of the schealyrom which his/her fair share fee
has been deducted; (b) by filing an unfair lab@cpce charge against the Union
with the lllinois Educational Labor Relations Boamd serving a copy of the charge
on the Union, as provided in the Rules of the Lamard, or (c) by taking any other
action available to them at law.

D. A copy of the Union internal appeal procedurérgnating in arbitration of any
objector's claims shall be supplied to the Bodilde Union shall advise the Board of
any subsequent changes therein.

E. Upon the Union's receipt of notice of an objéstovocation of either procedure



10.

11.

12.

described above, the Union shall deposit in anogse@ccount, separate from all

other Union funds, the amount of fee payments veckon behalf of an objector or

objectors that is fairly placed at issue by theeobpn(s). The Union shall furnish

objectors and the Board with certification of tkeents of the escrow arrangement
and, upon request, the status of the fund as expost the bank.

F. If an ultimate decision in any proceeding hedmrrirects that the amount of the fair
share fee should be lower than the amount fixedhbyUnion, the Union shall
promptly adopt said determination and notify theBto reduce deductions from
the earnings of non-members to said prescribed atmou

G. The Union shall indemnify and hold the Boardnhiass, its members, officers,
agents and employees from and against any andaaths; demands, actions,
complaints, suits, or other forms of liability theltall arise out of or by reason of
action taken by the Board for the purposes of cgimgiwith the above provisions of
this Article, or in reliance on any list, noticesrtfication, affidavit, or assignment
furnished under any of such provisions.

Only authorized union representatives will be advwo collect or solicit dues for
employee organizations.

The Board agrees not to take any action whithprevent any employee from making
application for or accepting a position in anotbehool district. A candidate is free to accept
employment elsewhere after the expiration of higtraet with this School District, or if a
tenured teacher, in accordance with State Law. application placed with another
prospective employer shall not in any way prejudioeh applicant's status in his present
position.

Whenever a member of the bargaining unit igired to participate during regular working
hours in a mutually scheduled conference or meetiigd by the administration, he shall be
excused without loss of pay for that purpose. rf enployee is entitled to Union
Representation at such a conference or meetingegnésts Union Representation, then the
Union Representation from the bargaining unit matyaxceed two members who shall also
be excused without loss of pay to attend such mgeti conference. This shall not limit the
employee's right to have representatives from thém who are not bargaining unit
members.

Both parties to this Agreement believe thastmices of the employees are essential to the
educational program of the District. It is recaggd that a congenial and cooperative
atmosphere is desirable for maximum productivitherefore, both parties will endeavor to
treat each other with courtesy and respect.



ARTICLE I

WORKING CONDITIONS

School Facilities

A.

The Board shall provide reasonably spaciousarglattractive and comfortable
lounges. All employees shall exercise reasonadie in keeping the lounges free
from litter.

Employees are encouraged to report to the apptepauthority conditions in the
school deemed to be unsafe or unhealthful. Thedslzall make every reasonable
effort to render school facilities as free from s to health and safety as is
practical.

Vending machines (sna@nd soft drink) will be provided in each lounge. A
committee shall be established with Union represgems to pass judgment on
disbursement of monies received from such vendiaghimes for welfare and
scholarship purposes. Full accounting of all fundf be forwarded to the
committee monthly during the school term.

Each department and/or division shall have adapental and/or division office of
adequate size and condition to meet the needsdii¢es in the department. It is
understood, however, that in the event of emergehoytages of space, the Board
might have to temporarily divert departmental andiwision office space to other
use. The Board shall fully discuss such anticgateanges with the Union before
taking such action.

Each employee with 24 or more years of servicténDistrict will have his/her
choice of an assigned parking space based on ggnior

Recruitment and Hiring Practices

A.

The Union shall be supplied with a list of bargag unit members, their phone
numbers, if available, and addresses by Octob@ihis list shall be updated by the
following March 1. The Union may have access tw bargaining unit member’'s
names, phone numbers, if available, and addressegydhe summer months if
requested.

All new teachers entering the District shallei@e credit on the salary schedule for
their full previous teaching experience.

The Board agrees that membership per se in an gagtganization will not be a
factor in any decision to hire or not to hire.



3.

Teaching Load and School Day

A.

A full time teacher shall carry five (5) 50/55imate classes and one 25 minute
supervisory assignment. The regular school datetrhers will be seven (7) hours
and twenty (20) minutes consecutively.

Sixth Teaching Assignment

1. All assignments beyond the five (5) 50/55 mirtlgess teaching load must be
agreed upon by the teacher and the Board.

2. If a teacher agrees to teach a sixth (6th) chedshe shall be compensated at
the rate of one-sixth (1/6) of step 5 of the satatyedule lane of the teacher
or at the rate of one-sixth of the teacher’s sadahedule step if less than 5.
Sixth assignments will be offered in accordancédtticle Il, 12 Schedules
& Building Facilities Step 2 with regards to seiyar

3. No supervisory assignment shall be assignettacher who agrees to teach
Six (6) classes.

Reasonable effort will be made to assign teadimavne room. When it is necessary
to assign teachers to more than one room, effdrb&imade to keep the multiple
assignments as convenient as possible.

Each counselor, social worker, school psychstogurse or media specialist shall be
entitled to one unassigned preparation period ahbtutes, or the equivalent, per
day. No supervision will be assigned. In the eveat school
improvement/professional development opportunity ssheduled during the
unassigned period, the unassigned time shall lobedsled for that day.

Reasonable effort will be made to avoid assgranteacher to more than three
consecutive teaching periods.

The Administration will avoid making assignmetdageachers which will require

more than three lesson preparations per day. Erospwill be made only when

peculiarities of subject matter and exigencieseaficher programming demand.
Agreement of teachers affected by exceptions wilbbught.

The Board agrees that it will make every reasonafiteat to meet the counselor-
student ratio established as exemplary by the Neetitral Association of Secondary
Schools and Colleges.



Reasonable efforts shall be made to rotate thergspey duties of study halls,
resource rooms, cafeteria corridor, and Interntdrative Program Monitor’s duty
free period.

Effort will be made to balance the number of stud@ssigned to each study hall.

The F.T.B. shall have no more than six (6) andia(h&) periods of assigned duties.
F.T.B. assignments may include serving as a subsstibr teachers, teacher-aides,
secretaries, and deans’ assistant or providingrgebeilding supervision. The
F.T.B. will be compensated according to Article Bkection 2, for an additional
assigned period.

The teacher school day will include two unassigoredessional preparation periods

From time to time a teacher may be requestedtémdita meeting (during one
unassigned preparation), for the purposes of schmprovement/professional
development.

Working hours for the media specialist will be édished by the administration
using flex time and staggered start times. Thekimgrhours are based on a 7
hour and 20 minute work day. The weekly hoursafonedia specialist will not
exceed 2,200 (440/day minutes, 5/days) minutesowitfurther compensation.

Beginning with the 2009-2010 school year, all ¢edted staff will be assigned
as a Student Advocate for the purpose of overse¢bagocial, emotional and
academic development of an assigned set of stud&mdf will periodically meet
with their assigned students at scheduled intedalsg the normal school day
over the course of the school year.

School Year and Calendar

A.

The school year for all teachers shall consfsbre hundred seventy-six (176)
student attendance days and five (5) instituteftngi days.

Although the school calendar will provide onentited eighty-six days, sufficient
holidays will be given or the closing day of schaaljusted to insure that one
hundred seventy-six (176) days of actual studeténdénce and five (5)
institute/training days will not be exceeded. Abefore the regular April meeting of
the Board, the days anticipated in excess of omeliea seventy-six (176) actual
pupil attendance days shall be reported. The Uarmahthe Board shall then seek
agreement on the best way to use these excesslflaystual agreement cannot be
reached, the Board shall make the determination.



C. The Board shall decide the official school calesdar the 2008-09, 2009-10, and
2010-11 school years (including summer school)ater lthan its March 2008
meeting. Subsequently, no later than Januarymargtiee of administrators and
Union representatives shall meet each year to wotla calendar for the
succeeding third year, including the summer schatdndar of such succeeding
year. The Board shall decide the official schodérdar maintaining a three year
calendar scheduleo later than its March meetinthe parties recognize that

unforeseen changes (i.e. acts of legislation ar @fchature) may require modifications to
approved calendars. As such, the committee withmgene.

5. Board Policy

A. One copy of the current School Board Policy Mamshall be filed in the school
faculty library and one copy filed with the Union.

B. A copy of the agenda and current minutes ofBbard meeting shall be made
available to the Union before the meeting coveneddid agenda.

6. Employee Leaves
A. Daily
1. Sick Leave

a. The Board shall grant full-time ten-month empley 15 days sick
leave, 3 of which may be used for personal busirfEd®wing
personal business procedures) at full pay in eaeh. yThe Board
shall grant full-time twelve-month employees 18 slajck leave,
three (3) of which may be used for personal busir{&dlowing
personal business procedures) at full pay in eaeh. yf not used,
such leave shall accumulate to a maximum avaitatkdeave of 340
days. Sick leave will be interpreted to mean paaballness,
guarantine at home, serious illness or death imtineediate family
or household, or any disability due to pregnancd ahall be
governed by the provisions of Section 5/24-6 of$kkbool Code.

b. The Board will notify each employee by Octobeslio the number
of sick leave days for which he/she is eligible.

C. The morning of the absence, employees are regpefior notifying
the proper authorities one hour prior to the stéitte school day, and
zero hour teachers are responsible for notifyioger authorities one
hour prior to zero hourlf an employedails to so notify the proper

8



authority, then his/her absence will be deductethfany available
personal leave; or, if no personal leave is avhalahe/she will be
docked one day's pay for each day he/she is ab@@mut so
notifying the proper authority. If school is inssen for less than
one-half school day, employees will only have deéeldione-half of a
personal day.

d. A twenty-four hour mechanism for reporting anaks will be in
place so that an employee can report illness aeytiim reporting
illness, an employee will state his or her nampadenent, nature of
iliness (i.e. personal iliness, family illness) soon as possible and at
least one hour before the start of their shiftrtiied staff employees
who become ill and/or must leave before the enth@iday will be
charged per period for each period a substituteqsired. When
chargeable absences total 1-3 periods a half dikybevicharged.
When chargeable absences total 4-6 periods, adaylwill be
charged. After 6 periods, the cycle will restarBupport staff
Employees who become ill and/or must leave betoeeshd of the
day will be charged sick time in hour increments.

e. If an employee has exhausted his/her accumutat&deave, the
Board may grant or approve additional sick leave.

Personal Leave

Personal leave for business or personal mattersawared by sick leave
definition and which cannot be handled outside wamlrs will be granted to
all personnel covered by this Agreement upon redeesuch leave with
length of such leave submitted in writing to thenBipal or immediate
supervisor at least two days in advance of thequegleavaVhen the leave
requested falls before or after vacation time looladay, the request for such
leave must be submitted in writing on the requesshfand the reasons may
be stated verbally for approval to the Superintehdehis/her designee. In
case of emergency, the two days notification pemogiired may be waived
by the Principal or immediate supervisor. On thgkior to, or following, a
vacation period, personal business days will beotemh only if they are
emergency personal business or personal busiresgguires the presence
of the employee and over which the employee hides, lit any, control (court
cases, legal hearings, or home emergency, etgppased to vacation days,
vacation travel, recreational activities, etc.)tthnust be scheduled on that
particular day.



B.

3. Professional Leave

Every employee shall, without reduction in payeduction in other leave
days, be entitled to leave each year for attendahpeofessional meetings
and conferences as approved by the appropriatesibiviChair and as
feasible within departmental budgets provided fochs leave. The

availability of such leave will be subject to thepeoval of the Principal.

Reasonable effort shall be made so that, exceptiday, no employee shall
be denied a professional leave on the basis oitimder of leaves previously
granted for a given day.

4, Union Leave

The Board shall grant 7 days of leave to the Urifoesident or his/her
designee for union business provided that any lsaste must be approved in
advance by the Superintendent and the cost ofsdigub paid by the Union.
Commencing with the 1996-1997 school term, the WREesident as of June
1% of the preceding school term shall not be assigr&sminute supervisory
period for the next school term. In the event ppsut staff member is
elected union president, that individual will baugted 25 minutes per day
unassigned time for the purpose of conducting uaftairs. The unassigned
time will be mutually agreed upon by the staff memland his/her
supervisor.

5. Bereavement Leave

Employees will be allowed 3 work days of paid leameaccount of death of
an immediate family member as defined in Sectidd%& of the School
Code. For purposes of this Section (School Co@&g0immediate family”

shall include, parents, spouse, brother, sisteildrelm, grandparents,
grandchildren, parents-in-law, brother-in-law, eisn-law, and legal
guardians.

Extended
During any unpaid leave of absence the seniotégeher would have earned had the
teacher not been on unpaid leave shall be reduceording to the following

schedule:

On or after 45 unpaid days

Quarter year

On or after 90 unpaid days - Half year
On or after 135 unpaid days - Three quarters year
On or after 181 unpaid days - Full year

10



1.

Childbirth/Adoption Leave

a.

The Board shall grant a childbirth leave ofesiag without pay or
loss of accrued sick leave or seniority to a redgylamployed

member of the staff who submits a written requassdich leave with
the expected date of delivery and requested levfgthe leave.

The legal adoption of a child under age ten quiblify a regularly
employed member of the staff for childbirth leapplécation. The
employee shall have all benefits of childbirth leag specified in this
section.

The employee shall apply for childbirthdeano later than 5 months
prior to the expected date of the birth of the cthilr date of
placement by adoption, or when the date of placéfoermdoption
becomes known. A childbirth leave of absence negyrbwhen the
teacher so desires. Return from the leave must the beginning of
a school year.

Childbirth leave is without pay or benefits pard that the District
shall maintain the employee’s coverage under aplicgble group
health plan for a period of three months from thated of
commencement of the leave or date of delivery acgent for
adoption whichever comes first, at the level andienthe conditions
of coverage that would have been provided had thelwmyee
continued to work. Thereafter, the employee mawtinae
participation in the District’'s health plan provdithat the employee
pays the full premium cost in a timely manner.

Childbirth leave will be 1 full school term pltise fraction of any
school term during which the leave may commendee Board will

consider extending childbirth leave for an addiéilbeemester, or
term, if the teacher makes written applicationdoch extension by
February 15 of the full term in which the childbiteave is in effect.

No childbirth leave shall exceed 2 full schaais, plus the fraction
of any school term during which the leave may hamenced.

Written notice of return from childbirth leaveist be made by March
1 of the full term the teacher is on leave. Thkfa of a teacher to
give written notice of return by the March 1 ddtalsbe deemed a
resignation from employment.

11



h.

Full time noncertified employees who have begularly employed

for two or more years shall upon request be granted
childbirth/adoption leave in accord with subsectian b., c., and d.
above. The maximum duration of the leave shallbenonths.

As an alternative to a childbirth leave as désad in a through g
above, an employee who is an “eligible employeedefed in the
Family and Medical Leave Act of 1993 and who haaslable FMLA
leave days, is entitled to elect to take up to bBkweeks of parental
leave because of the birth of a son or daughtdyecause of the
placement of a son or daughter with the employeadoption. An
employee shall provide at least 30 days advaneeaotintention to
take leave under this paragraph i except thatefdate of birth or
placement requires the leave to begin in less 8@rdays, the
employee shall provide such notice as is practecabhis parental
leave must be taken within the 12-month periodriv@gg on the date
of birth or placement for adoption. This paren&ve shall not be
taken intermittently without the written consent dhe
Superintendent. Any paid sick leave used by anl@yep due to
disability caused or contributed to by pregnanbydbirth or related
medical conditions shall constitute part of thenlegek parental leave
provided for herein. Parental leave under thisgeaph i shall be
without pay and no benefits shall accrue duringpiseod of leave.
Unpaid leave is subject to the same seniority sdleedutlined in
Article 1l 6B. However, an employee shall not lcsey benefits
accrued prior to the date on which the leave begmhduring the
period of this leave. The District shall maintdire employee’s
coverage under any applicable group health plathioduration of
the leave at the level and under the conditiom®weérage that would
have been provided if the employee had continugt& during the
period of leave. Pursuant to the provisions oR&aily and Medical
Leave Act of 1993, the District reserves the rightrecover any
insurance premiums paid for maintaining health cage during the
leave period should the employee fail to returnwiark at the
expiration of the leave period, except if the feglto return to work is
because of the continuation, recurrence or onsatsafrious health
condition or for other conditions beyond the cohtfdhe employee.
When an employee returns from a leave, the adtratien will give
first consideration to returning the teacher tostiame position he/she
held prior to the leave. However, the administratmay assign
him/her to a different, similar available positibdeemed to be in the
best interest of the School District. An emplogadeave hereunder

12



shall be subject to dismissal due to reductioromcd on the same
terms as employees not on leave.

lliness Leave of Absence

Subject to furnishing appropriate medical documsnaan illness leave of
absence for one year without pay or incrementheiljranted to an employee
for extended personal illness and for caring fosigk member of the
immediate family. If at all possible, applicatiofts such leaves must be
made in writing to the Superintendent by Marchibro the year the leave
is to be in effect. A teacher on leave must natify Superintendent by
March 1 of his or her intention to return to thestdct.

Professional Leave of Absence

A leave of absence for tenured teachers for onewid@out pay or increment
may be granted for professional study but willibgted to three (3) tenured
teachers per year. Applications for such leavetineisubmitted in writing
to the Superintendent by February 1 prior to ther yee leave is to be in
effect. All applications received by the Supenmdent will be submitted to
the Sabbatical Leave Committee. The Committed sidew and make a
recommendation on each request as to whetherawe $dould or should not
be granted. Committee recommendations shall ety submitted to the
Superintendent for presentation to the Board. Albmmittee
recommendations shall be presented to the Supedte prior to the April
Board meeting. A teacher onleave must notiff@hperintendent by March
1 of his or her intention to return to the District

Personal Leave of Absence

Any tenured teacher may be granted a one yearditgzaie of absence upon
application to the Board by February 1 of the ywaceding the leave.

Sabbatical Leave

A certified employee will be eligible to apply fa@ sabbatical leave of
absence of one semester or one year after sieéB3 wf service at Oak Lawn
Community High School for the purpose of (A) staaygl scholarly pursuits,
(B) travel as approved or (C) such other purposaasbe adjudged proper
by the Superintendent and the Board of Educafit¢m following provisions
will govern such leave:

13



The cost to the Board for teachers granted semle for salary,
pension, and fringe benefits shall be 75% of thedxsalary as if the
teacher were in actual service or as provided bySthool Code,
whichever is larger. The teacher on sabbaticablehall continue to
progress on the salary schedule as the teachenirce.

A teacher accepting sabbatical leave must dgresturn to teach at
Oak Lawn one year following the sabbatical or tame the salary
paid to him during such leave, unless such retadyperformance is
prevented by illness or incapacity.

The teacher will return to a position equivakerthat he occupied at
Oak Lawn before the leave, unless a better positiarffered and
accepted.

Three faculty members may be granted leavesicamtly in any one
year.

A Sabbatical Leave Committee, composed of tpeiSuendent, two
(2) other members to be appointed by the administraand three
(3) members to be appointed by the Union, shall enak
recommendations to the Board on sabbatical ledhe. Committee
shall establish and make known to all applicantdedunes to be used
as an aid in making its selections. Provided Wiagn applications
for leave are deemed by the Committee to be of lemeait,
consideration will be given to the following pribes: (A) teachers
applying for their first sabbatical over those gpmj for their second
sabbatical; (B) teachers senior in service at Gatriover those with
shorter service; (C) teachers with longer totath&ay experience
over less experienced.

Applicants for sabbatical leave for all or pafithe ensuing school
year must be filed with the Superintendent no lditen January 15 of
the immediate school year.

Recommendations to the Board by the Sabbatemalé Committee
shall be presented to the Superintendent pridrdodgular February
meeting. Final Board action will be at the regunaeting in March.

As provided in the School Code, the final decigiarthe number of
sabbatical leaves to be granted and persons ieeeteh leaves will

be made by the Board of Education.
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7.

Promotions

A.

TEACHERS

All openings for positions paying yearly salaryfeientials in excess of Step |, Level
l, of the Extra Responsibility Compensation Guid# lae publicized by a notice
posted on the bulletin boards in all employee l@sand by the teachers’ mailboxes,
and notification of the posting will be made in ttaff bulletin. Notices will be
posted for a period of at least ten (10) schookday in the event school is in
summer recess, ten (10) weekdays before such viasanre filled. If such vacancy
occurs after the close of school in June and beé&opening in August, the Board of
Education agrees to provide notification of thearay to each staff member who has
on file with the Superintendent a written requedbé notified of all vacancies. In
case of extenuating circumstances and with priicado the Union President, the
length of time for posting notices of an openingyrha reduced to three (3) days.

Support staff position vacancies and summer ghiadl be posted for not less than
five (5) week days, excluding any holidays, befoeeng permanently filled. The
posting shall contain the job title, a brief degtian of the job, the general schedule
and salary range. The Board shall determine wiene iis a vacancy and if it shall be
filled. A posting may be withdrawn at any timetdrnal employees shall be entitled
to apply for any vacancy or summer job and shaltdiesidered first, however the
administration is not required to select an inteapplicant to fill the vacancy or
summer job.

Such notice shall set forth clearly the quadifions; compensation; certification
requirements of the position; and, in the case @ rpositions, a brief job
description.

Every staff member who desires to fill any suahancy shall file his application in
writing within the time limit specified in the nag.

Regarding promotions within the bargaining umihere qualifications are
substantially equal, school seniority shall beimpry factor.

The Union shall receive notification of all gsations occurring in promotional
positions.

Student Discipline

A.

A committee to consider problems relating todstut behavior and discipline is
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hereby established and so named the Discipline Gtieen The committee shall
meet periodically as often as necessary and slelcdmposed of four (4)
representatives appointed by the Union, four (gjasentatives to be designated by
the administration and/or Board, two (2) studeptesentatives, and at least two (2)
parents. Additional personnel may meet with thewaitee by agreement of the
parties.

B. All staff members will make every reasonable effmtuniformly enforce the
Discipline Code at their respective responsibiktyels.

See: Discipline Code

9. Suspension Policy
A. Teacher Suspension
1. Pending a dismissal hearing pursuant to Se2#eh2 of the School Code,

the Board may suspend a teacher in accordanceSsittion 24-12; but, if
acquitted, such teacher shall not suffer the lbssipsalary by reason of the
suspension.

2. If no dismissal is then pending, a teacher mayuspended by the Board
without pay only after the teacher has receivedt@ninotice of the reasons
for the proposed suspension and an opportunitg teelard on the matter by
the Board. Suspension shall be for just causee t&acher retains all due
process rights.

3. Unless charges of dismissal are approved by thedBaa discipline
suspension shall not exceed ten (10) school dayg,seven (7) of which
may be unpaid.

4. In an emergency situation where the continued paesef the teacher on the
job is detrimental to the educational processStlgerintendent may suspend
a teacher for up to five (5) days provided thattéeeher shall suffer no loss
of pay if, upon hearing by the Board, the suspensicet aside. Otherwise,
the Board may sustain the suspension or take sutttef action as may be
appropriate.

B. Support Staff Discipline.

1. Except for probationary employees who remainleyges at will during
their probationary period, management may disagpémployees only for
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just cause. Disciplinary measures shall includa ogprimand, written
reprimand, suspension with or without pay, andldisge. At any meeting
with an administrator during which discipline mag loconsidered, all
employees shall have the right to union represemntat

2. Any employee who receives a written reprimaradi$tave the right to attach
a written response to it or file a written reply amy oral reprimand.
Reprimands may be grieved only to step four ofgitevance procedure.

3. Except in cases of emergency, prior to any suspe with or without pay or
discharge, the employee shall be notified of tlippsed discipline and shall
have the opportunity to meet with the Superintehdehis designee. At the
meeting, the employee shall be told the reasonthéproposed discipline
and be given the opportunity to respond to thoasars and to tell his/her
side of the story. If the employee disagrees wighdecision, the employee
may within 10 week days (Monday-Friday, excludirajidhays) appeal by
filing a written grievance in the office of the Sumtendent. However, if the
disciplinary decision was made by the Superintefdée grievance shall
commence at the fourth step of the grievance proeedOtherwise, it shall
commence at the third step.

4. Employees will be given 18 months to remediatal @and/or written
reprimands. If within 18 months, the issue hasnbeerrected to the
satisfaction of the supervisor, upon the writtequesst of the employee, the
historical documentation will be dated and stanipemhediation completed.”
Further discipline for the same issue will sta# fhrocess again. If the
discipline is a result of the employee taking a(dppff without pay, the
employee will demonstrate remediation after 2 $ahool years of no such
infraction to the satisfaction of the supervisq@on the written request of the
employee, and the discipline will be dated and ptan“remediation
completed.”

10. School Day and Daily Schedule
A. School Day and Daily Schedule

The regular school day will be from 7:45 AM to@BM. Itis agreed that a
zero (0) period may be established by the admatisti. Teachers will only

be assigned to zero hour on a voluntary basiss Zdro period shall be from
6:50 a.m. to 7:40 a.m. Teachers will report astieéa minutes prior to

beginning of the school day.
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Teachers involved in a staffing will be expectedaimain until said staffing
or conference is completed.

Teachers leaving the building during the schoolfdagither school business
or personal business shall sign out prior to depast the Principal’s Office,
and, if possible, give the location where they barcontacted. The reason
for leaving the building will be indicated.

The regular school workday for social workers, sthmsychologist and
school nurse(s) shall be from 7:30 a.m. to 3:30. p.m

B. Club activities, sports activities and dramaiitivities shall be scheduled carefully
so that major conflicts are avoided.

C. An articulation program between the grade stland the high school will be
instituted contingent upon working out a suitabdee@ment with the elementary
districts.

D. The daily class schedule 2008-2013:

Period Start End Minutes
1 745 8:35 50

2 8:39 9:29 50
Ann/3 9:33 10:30 57
4A 10:34 10:57 23
4B 11:01 11:24 23
5A 11:28 11:51 23

5B 11:55 12:18 23
6A 12:22 12:45 23

6B 12:49 1:12 23

7 1:16 2:06 50

8 2:10 3:00 50

The Educational Development Committee shall iaeeauthority to
modify the bell schedule as necessary within td&-8:00 school day and in
keeping with the 8-period scheduled day.

11. Substitution
A. Every reasonable effort shall be made by theiadtnation to avoid non-voluntary

substitution. Non-voluntary internal substitutiovill be required only when
unavoidable to provide necessary coverage of dasse
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The primary responsibility for obtaining necegsaubstitutes will lie with
appropriate administrative and supervisory persbnne

The Board hereby reaffirms its policy of makengery reasonable effort to obtain
external substitute teachers for full day or long@sstitutions.

Internal substitution shall be from the abseather's department whenever possible.
Every reasonable effort shall be made to distrilutastitutions during each period
among teachers desiring substitutions.

12. Schedules & Building Facilities

Step 1: Teacher preferences regarding assignrhelaissrooms and other building
facilities and assignment of courses and subjedis taught, including number and
kind of preparations, will be communicated to Diers Chairs and/or other
appropriate administrators.

Step 2: Each division chairperson will facilitated teachers will participate in the
selection process within their departments in fegal manner taking into account
teacher preferences, the length of service in tis&ritt of teachers involved, the

gualifications of the teachers involved, and thendestrable best interests of the
students and the total educational program.

Step 3: If teacher and/or department chair prafere are not met, the DC and/or the
teacher will communicate his/her concerns to thidimg administration. The
building administration will first consider teachmeferences, taking into account the
length of service in the District of teachers inaal, the qualifications of the teachers
involved, and the demonstrable best interestsaostiidents and the total educational
program in making final teaching assignments. Viitial teacher grades will not be
a factor when determining teacher course assigrandinis also understood that an
individual teacher cannot determine the numbeeofisns to teach of the courses
he/she has written on the preference document s$tdaini

13. Custodial and/or Clerical Duties

A.

The Board agrees to attempt to develop and imeig in conjunction with the
Union, in so far as practical, workable, and caesiswith the School Code, a
program for student involvement in activities detered by the parties. It is
understood and agreed that the program to be atiaplierecognize the ultimate,
continuing responsibility of the teaching staff fgeneral education in civic
responsibility and maintenance of school discipline
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Teachers may use aides as assistants but salidupervision requires a certificated
person present. Teachers are required to keepngtatiendance as outlined by the
School Code.

The Superintendent and the President of therUsmal/or their designees shall meet
during the school year to devise a plan to incréaseher productivity by relieving
teachers of the following duties: (A) issuing @otlecting of textbooks; (B) issuing
and collecting of manuals; (C) collecting and refung of fees.

14. Notification of Teaching Assignments and Salary

A.

The administration shall notify teachers in wgt of their tentative teaching
assignment and any supervision the coming school year on or before May 25 of
the current school year.

The administration will not modify or change tteaching assignment given to a
teacher after the initial notification unless seblange may be necessitated by staff,
enrollment, or other changes in conditions prengitit the time of initial notification
which directly affect teaching programs and assigmis. In the event such changes
are necessitated, the teacher will be informed o €hange as soon as is reasonably
possible; and his/her agreement to such changédbevdought. In cases where
subject assignments change due to staff resigrsagioar to July 1, teachers who
indicate in writing to the Principal, not later ththe close of the school year, their
desire to be notified if a change occurs withinpacsfied teaching area, will be
notified and given an opportunity to apply for #wailable assignments. Notification
to the Principal will include the teacher's sumraddress and telephone number.
Failure of a teacher to respond within 10 caledgs from date of notification will
be regarded as disinterest.

Available teacher employment opportunities fog summer school and evening
school program shall be made known as needs aeatd.

Teachers desiring employment in the summeyadgirogram will submit application
on forms supplied by the administration.

District 229 regular teacher personnel plantongturn to the District shall be given
preference over other candidates for summer sabroight school employment.
Seniority shall be a primary factor in determinprgference in summer school or
night school employment. Summer school or nightost seniority shall be
determined by the length of service in summer scbpaight school. If summer
school or night school seniority is equal, therutagterm school seniority shall be
the determining factor. Interruptions in summenasxt or night school teaching
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service shall not affect seniority. All acceptantsummer school or night school
employment becomes final fifteen days prior to dpening of summer or night
school. Once summer school or night school empémns accepted, teachers may
not reject said summer school or night school egmpént with less than fifteen days
notice prior to summer school or night school opgniwithout being subject to
penalty of loss of summer or night school seniority

The director of the adult evening school shalstpthe tentative employment
opportunities by title, salary and qualifications.

15. Student Grades

A.

Student grades as reported by a teacher shafiddef pedagogically justifiable and
reasonable, given established school grading palicy/tradition. Early notice of
possible senior failure must be reported, no sothragr two (2) weeks before the last
day of final exams.

Due dates for all grades (eligibility, midterquarter and semester grades) will be
established during calendar development in Janohegach year. Quarter and
Semester One grades will be due no sooner than48 (excluding weekends and
holidays) upon the completion of the end of the'tguéast semester exam. Semester
Two grades will be due no sooner than 1 schoolgay the completion of the last
semester exam. Teacher checkout will be madesdolaibn the last day of semester
two exams for those teachers submitting final ggaddtendance on the last day of
the calendar (scheduled institute) will be optiof@l teachers who have gone
through checkout procedures. Due dates will bdéiggebd upon the school board’s
approval of the calendar no later than it's Maratetimg. Administratively graded
tests will be returned to the teacher as soonssige. If the administratively graded
tests cannot be returned within a reasonable anajuimhe, an extension of grade
submission beyond the 48 hours will be considered.

16. Report of Personal Injury Cases

A.

Employees or their designees shall report imiatediy in writing to the district office
all cases of assault and/or battery suffered byntle connection with their
employment.

The report shall be forwarded to the Board wlsichll comply with request of the
employee for information in its possession relatiogthe incident or persons
involved.

The Board agrees to indemnify employees agaeath, and bodily injury, and
property damage claims and suits, including deféhsesof, when damages are
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17.

D.

sought for negligent or wrongful acts alleged teenbeen committed in the scope of
employment or under the direction of the Board.

Whenever an employee of the Distigabsent from school as a result of personal
injury caused by an assault and/or battery arismgof and in the course of his
employment, he shall continue to receive his regdiary for a period of time equal
to 45 school days plus a number of school daysléqguimes accumulated sick leave
days, if needed. Such absence shall not be ch&wded annual sick leave. In no
event shall the teacher receive his salary if liedared physically able to return to
work by a Board-appointed physician. Any amourgad&ry payable pursuant to this
section shall be reduced by the amount of any WerkesnCompensation and/or
Teacher Pension payments for temporary disability @ the said assault and/or
battery injury for the period in which such salayaid.

Extra-Curricular Assignments

A.

B.

Individual teachers who have assignments whiokide compensation in addition to
the salary provided in the basic salary schedud#l sftain such assignments from
year to year unless notified otherwise in writimgth reasons given to athletic
coaches within thirty (30) calendar days of théVassity contest in which the team
participated and no later than Mayfar all other stipend positions listed in the Bxtr
Responsibility Compensation Guide including SatyriDatention Monitor(s) and
Nova Net instructors. Written notification will bprovided using the 2008
extracurricular and athletic evaluation tools agpraped by the Educational
Development Committee. Teachers so relieved oharsponsibility assignments
shall have the right to appear before the admatist group with Union
representation and fully discuss the merits ofatteon taken.

A copy of a written evaluation of anyone involvedextra-curricular assignments
will be given to the teacher being evaluated oaramual basis. The teacher has the
option to discuss the evaluation with the evaluafofollow-up conference between
the teacher, a Union representative, the evalaathan administrative representative
may be held within ten (10) school days, if reqedst

Extra-curricular assignments will be on a voargitbasis, provided, however, that as
to any teacher employed by the District after yl{982, the administration may, at
its discretion, assign any such teacher for tret four years of employment to an
extra-curricular duty whenever no other qualifiaffsmember volunteers for such
duty. Bargaining unit members who apply for pospesitions will be given
preference in filling extra curricular assignments.

22



C.

Event Worker Assignments

The employees of Oak Lawn Community High Schoovesem important role in
providing for the safe and efficient operation lod extra-curricular events that are
hosted by our school. The school administratioit appoint bargaining unit
employees to specific job roles when these evakts place. If no bargaining unit
employee is available for a specific job role, dlgeninistration may appoint a non-
bargaining unit member. These individuals are cemspted as per the current
Board-Union Agreement rate (see Article VI, SectiBA). Administrative
appointment is based on a combination of factonshsas qualifications and
experience in the job role and building senioriBresented below is a summary of
the appointment process for these various extraeclar event job roles.

1. Definition of Job Role Categories

There are three categories of extra-curricular epdnroles. The process used to
make the assignments varies slightly among the tbagegories. Each category is
defined below.

a. Non-Athletic Event Supervision

These job roles include chaperoning school darmesther after-school and
weekend events that are attended by OLCHS studengs,Homecoming,
Battle of the Bands, etc.). Employees are requicedbserve student
behavior and take action to ensure proper obseevainour student conduct
code. These appointments are generally made s$istant Principal for
Student Activities.

b. Reqularly Scheduled Athletic Events

These job roles include a variety of positions theg required at the
numerous athletic events hosted at Oak Lawn Commitgh School.
Examples of these job roles include the supervisiostudents and other
spectators, (e.g. crowd control, ticket-taker)weedl as the game support
tasks of the particular athletic event, (e.g. skeeper, videographer,
announcer, etc). The Athletic Director typicallgkes these appointments at
the start of each season.

C. Unanticipated Scheduled Events

These job roles are often the same job roles etilat regularly scheduled
events. However, due to unexpected changes isthg and/or addition
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of events, (e.g.: playoff games, rain make-upss@®al emergencies, etc.),
seasonal appointments have not been made. Thpsm@pents typically
need to be made in a shorter time span than usMab included in this
category are out-of-the-ordinary job roles that raage from time to time,
(e.g. fan bus supervision).

Appointment Process

a. Non-Athletic Event Supervision

The administration reserves the right to deterrtheenumber of chaperones
that will be appointed to all events. Given norgjes are made in the
number of chaperones needed for an event, employheshave been
appointed to a specific event in the past yeargaren first “rights” to
continue chaperoning that event. These workergiaen written and/or
electronic notice of their right to take on theigsment and provided a
deadline for responding to the notice. If anyhaf previous workers do not
take the assignment, an offering (writing and/ect&bnic) may be made to
all bargaining unit employees to take on the assat. Individuals desiring
appointment to the job role will be given a deagllior replying. Selection of
these workers is made primarily on the basis olifiqg&tions and experience,
with equally-qualified multiple candidates selectertording to building
seniority.

b. Reqularly Scheduled Athletic Events

The administration reserves the right to deterrntieespecific job roles that
are required for each athletic event, as well dredrtumber of workers
needed for each job role. Given no changes, weikko have been assigned
to specific job roles in the past year have firgjtits” to continue in that job
role. These workers are given written and/or ed@at notice of their right to
take on the assignment and given a deadline fporeling to the notice. If
any of the previous workers do not take their farassignment, selection of
new workers is made from the pool of bargaining om@mbers. Selection of
these individuals is made primarily on the basiprelvious experience and
qualifications for the specific job role. Buildingeniority is used as a
secondary factor when more than one equally expezc and qualified
individual has applied for the job role.

C. Unanticipated Scheduled Events

Notice of the unexpected athletic event, along Withjob roles that need to
be filled, is given to all bargaining unit emplogee Staff members are
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18.

provided a deadline for responding to the requastbrkers. Individuals
who are regularly scheduled to the needed job eskegiven first “rights” to
the positions. If there are still job roles needito be filled, the
administration may request individuals to take odiféerent job role to
ensure the effective operation of the event. Otwkers from the pool of
those expressing a desire to take on the job )aledy be appointed to any
open job roles. Selection of these workers is n@dearily on previous
experience and qualifications for the specificjole. Building seniority is
used as a secondary factor when more than onelg@xalerienced and
gualified individual has applied for the job role.the event that not enough
employees have expressed an interest in taking gobarole, the
administration may attempt to recruit bargainingt employees to take on
needed job roles.

3. Job Expectations, Job Training, Review of &teriince

All employees will receive a written statement dfatis expected of them if they are
appointed to a job role. Reasonable training aldb be available to employees on
an as-needed basis. The administration will adgdrescerns with the execution of
job expectations by an employee promptly and faitfyan administrator believes
that an employee is not abiding by the outlined gaipectations, the following
process will be followed:

First incident: Verbal notice is provided. Rewief the expectations will
occur, and specific concerns are identified.

Second incident: Written notice is provided. Thatent of the verbal notice is
memorialized in writing. The specific job expeatatthat is
not met is identified. A remedy is provided.

Third incident: Employee will lose “rights” to th@osition in future years.
Immediate removal from the assignment is at thereli®n of
the administration. Administrative action is membzed
and employee is notified in writing.

Appointments to all assignments will be commated to the Union President for
informational purposes.

Classroom Interruptions

Classroom interruptions, whether in person orthygomeans of communications, will be
utilized only in case of emergency or where no otieasonable alternative is possible.
Every reasonable effort shall be made so thatrugpons other than emergencies will take

25



19.

20.

place only during the beginning or end of the perio

Academic Freedom

A.

Teachers have the right to use learning mateaad to structure learning activities
within the planned instructional program, as deteeu by normal administrative
procedures, according to their best professiondfmjuent, recognizing their
responsibility to intellectual integrity and schiyeobjectivity. Academic freedom
exercised by a teacher requires that he is cogina éime maturity of his students and
that this be recognized in his instructional présgons. Notification will be made
through the Department and/or Division Chairpetsdhe Superintendent whenever
a teacher intends to inject into course coverags which might be anticipated to be
controversial and secure approval for the unitis Blbligation to notify and secure
approval for the unit shall not be interpreted assdriction of a teacher's academic
freedom.

In the event of adverse criticism by third peis@f books, teaching methods or
materials used in the District, and petitions femsorship, removal or expurgation of
content deemed by a critic or critics to be offeasin moral, political, religious, or
other grounds, the procedure shall be as follows:

1. Any criticism of any area of a teacher's perfance shall be submitted to the
Superintendent in writing and signed by a residétite School District. A
copy of the written criticism without the names asignatures shall be
delivered to the teacher involved.

2. The teacher involved shall have an opportuniselect three (3) members of
a six (6) member committee, all employed by thetrdis The
administration shall select the remaining members.

3. The committee shall be subject to reporting tieasl as determined by the
Board. The committee will review the criticism andl submit its findings
in writing to the Superintendent, who shall forw#rdm to the Board and to
the teacher involved. If the teacher is requeste@ppear before the
committee, the teacher shall have the right toesgjUnion representation.
The teacher shall have the right to make a present®a the committee if he
or she so desires.

Parent-Teacher Conferences

A.

B.

The entire teaching staff shall be requiredttend Parent-Teacher Conferences.

The administration and union officers when plag the calendar for the following
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21.

22.

school year shall determine Parent-Teacher Corderdate(s).

Whenever a teacher determines that the classtoaduct of a student may create a safety
hazard for himself or other students enrolled sdlass, the teacher shall act as follows:

A. The teacher shall notify the appropriate studedean by means of a written
statement identifying the hazard created by théestt's conduct.

B. The dean shall promptly investigate the mattek @nfer with the teacher and other
appropriate members of the staff to verify the ®asthe hazardous claim. The dean
shall communicate his decision to the teacher.

Teacher Reduction in Force (RIF)

A. If the total school enrollment decreases, reabtaneffort will be made by the Board
to reduce average class sizes for optimal educdtimnefits for the students.

B. If the reduction in personnel results from tleidion of the Board to reduce the
number of teachers employed by the District oigo@htinue some particular type of
teaching service for any reason, written noticel dha given to the teacher in
accordance with the School Code.

C. Before the Board makes any reductions in persanakided in the bargaining unit,
it shall advise the Union regarding such reductiamd, upon request of the Union,
provide routinely prepared and currently availapéstinent data. Before taking
action, the Union shall be given the opportunitymeet with the Board or a
committee of the Board, and express its views andmmendations on the matter.

D. When such reductions in personnel are required gnienured teachers, the
administration shall attempt same by attrition.

E. A copy of registration information including secting, open and closed courses,
staff needs and any other relevant informationl sfeafurnished to the Union, and
this information will be discussed with the Uniomam request.

F. Reduction in personnel under this Section 23 dielh the following sequence:

1. The Board shall first remove or dismiss all tesas within the District who
have not entered upon contractual continued setwéfere removing or
dismissing any teacher within the District who bagered upon contractual
continued service and who is legally qualified tddha position currently
held by a teacher who has not entered upon conélaobntinued service.
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2. Removal or dismissal of teachers who have emtemgon contractual
continued service under this section shall be awegrto the following
method:

a. As between tenured teachers with five or fewearyof experience in
the District, reductions will be made based upaet@rmination of
qualifications to fill available positions inclugjrability, skill and
efficiency in prior teaching performance, expereand academic
training in subject areas to be taught, and thesieéthe District.

b. As among tenured teachers with more than fiaesyaf experience in
the District, if the number of such teachers iiveg department is to
be reduced, the teacher with the least continuengce in that
department within the District shall be dismissedemoved first.
This will occur provided there are other teacharthat department
with more contractual continued service who arallggjualified to
fill the remaining position in that department.thét is not the case,
the next least tenured teacher in the departmdhb&removed or
dismissed.

C. A teacher who is removed/dismissed from one idieygat is able to
"bump” into another department in which he/shegally qualified
to teach provided that the teacher has more canimaservice in the
District than the least tenured teacher in thatadepent whose
position he is legally qualified to fill and prowd that he/she has
taught as a regular classroom teacher during theéareschool day in
that department in this School District or has tdaugq that
department in this school for five or more summers.

d. If a teacher does "bump" into a given departnmewhich he/she has
not taught during the past five (5) school termisf be/she has not
taken six (6) semester hours or more in the pasi() school years,
he/she must show proof of enrollment for six (6nester hours of
college credit approved by the Superintendent poidine following
September 1st. Failure to meet this requiremelht@gult in being
"frozen" at one's existing salary until such hanesearned. Further,
if the teacher does not actually earn the hoursvfoch he/she has
enrolled, the teacher's salary shall be retrodgtregluced to that of
the aforesaid last preceding school term.

G. A tenured teacher who is removed/dismissed andable to "bump" into any other

department is available for recall in accordandd wie School Code. In the event
that more than one teacher is eligible for re¢h#,recall shall occur in the reverse
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order of the RIF. If a teacher is recalled to patement in which he/she has not
taught in the last three (3) school years, he/sh&t meet the six (6) semester hour
requirement as described in F. 2. d. above. Ratdadachers shall retain their
contractual continued service. Non-tenured teach&ho have been
removed/dismissed have no right of recall under¢bntract. A RIF'd teacher who
is offered a position on recall, but who refuseadoept the offered position within
ten days of the tender, waives all right to anytfer recall.

Notwithstanding any of the foregoing provisionsta$ Section 23, all administrative
employees may, at the Board’s option, receive seyicredit for each full school
term of service in the District. Such senioritgdit may apply to any department in
which the administrator is legally qualified to ¢ba

When the seniority (as defined in Section 24.A b&lof two or more employees is
equal, the decision as to which employee is toibmidsed shall be made by the
Board in its sole discretion.

Each tenured teacher who is honorably dismissed-esult of a reduction-in-force
shall be entitled to participate in a Board-spoaedand approved RIF Assistance
Program. Prior to approving the program that laelrecommended to the Board, the
Administration will meet with the Union represemias to discuss the program that
will be recommended. Teachers shall be eligibleaxicipate only one time.

23. Seniority Definition

A.

District seniority shall be the number of schdaetms as a full-time certified
employee in the District exclusive of summer schaahight school seniority. An
employee who begins full-time employment in thetidis prior to January 1, of any
school term shall be entitled to a full year ofiedty credit for that school term. An
employee who begins full-time employment after &apd, of any school term shall
be entitled to %2 year of seniority credit for teahool term.

During the month of October, the administratgbrall distribute a seniority list to
each member of the certified staff. This list sbahtain the names and employment
dates of all certified employees, including ceetifemployees on approved leave, in
order of seniority.

For two or more teachers who begin work orstitee date, the date of the Board’s
approval of their employment shall establish setyiasrder. For two or more
teachers who are approved by the Board on the dateethe Superintendent shall
hold a lottery of those teachers to determine siéyiorder.
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24,

Reduction in Force: Support Staff

A.

Seniority of support staff shall be determinedtlee length of time of continuous
employment effective with the date of last hire.séniority list will be compiled
listing each regularly employed classified emplogleewing his/her date of hire and
years of service. An employee who transfers from@ategory to another without a
break in service shall commence to earn seniaritiié new category as of the date
of the transfer and shall retain and continue ta saniority in the category from
which he/she was transferred. Seniority lists Wwél compiled for the following
categories:

Part-time Clerical

Part-time Custodial
Para-professionals

Teachers Assistants
Administrative Assistants

10 Month Secretaries
Nurse/Part-time - Health Aide
Maintenance

Custodians

Student Service Coordinator
Technology Assistants/Specialist
Media Centeil echnical Assistants

When the length of service in the system is eqiatk of appointment shall be the
determining factor. Conflicts of seniority amomglividuals within a classification
with the same starting dates of service in theidigthall be resolved by earlier dates
of part-time employment in the district. If thesestill a tie, it shall be broken by lot.

All full-time employees shall have seniority @djto length of service as measured in
full years, irrespective of working ten (10) or twe2(12) months.

Any employee granted a Board approved unpankledll not lose any accrued

seniority, accrued sick leave days, or accrued ti@acaime when on leave.

Additional seniority, sick days and vacation tinte aot accrued when on such
approved leave.

Should the Board of Education determine thataction-in-force within a category
is to occur, it shall be accomplished by the ldyaffthe classified employee or
employees from the category based on senioritthelimore senior employee is in
the judgment of management gpialified to hold the position held by the lesssen

employee in their category, the more senior em@mjall be allowed 30 days to
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25.

26.

obtain the necessary instruction in order to béifieeh If the laid off employee isin
the judgment of management qualified for a posititoanother category held by a
less senior employee, the laid off employee willaide to bump the less senior
person. All employees who believe that they aralifijed to hold a position in
another category must submit a statement to ther8uendent setting forth the
positions they believe they are qualified to filhe statement will be considered but
the decision as to whether an employee is qualiedill be qualified after the
proper instructionremains within the discretion of management. Pwobary
employees within a category shall be dismissed &ngl may be removed in any
order. Part-time employees may be laid off wititten notice given no less than 60
days prior to the effective date of the lay off full-time employee who is to be laid
off shall be given written notice at least 60 dpgisr to the end of the school term.

Subsequent to the lay off of any employee, éf Board has any vacancies for the
following school term or within one calendar yeaonh the beginning of the
following school term, the positions thereby becmgnavailable from within a
specific category of position shall be tendereth®laid off employees from such
category so far as they are qualified or will baldied after the proper instruction to
hold such positions. Employees shall be recatig¢de reverse order of that in which
they were laid off. Notice of recall shall be nedilto the last known address of the
employee by certified mail, return receipt request&éhe employee must accept a
recall within 15 days of the date of the noticailtre to accept the recall shall cause
the employee to forfeit any further right to recall

When an employee who has been laid off is redallithin one calendar year from
the beginning of the following school term shadono accrued seniority, accrued
sick leave days, or accrued vacation time durirgglély off period. Additional
seniority, sick days, and vacation time are notwst when an employee is on such
lay off.

Curriculum Committee

The Curriculum Committee shall be composed of {d)irepresentatives appointed by the
Union (one of which will be a counselor), and f¢diy representatives to be designated by
the administration.

Full-time Basis Substitute

A.

Full-time basis substitutes (F.T.B.'S) shalhbe-renewed by the Board on an annual
basis in accordance with the lllinois School C&65 ILCS 5/24-11, presently
stated as not less than 45 days prior to the etitkadchool year.

A tenured teacher who has been RIF'd and rehgedfull-time basis substitute shall
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27.

28.

continue to accrue District seniority.

Work-Year for Support Staff

Work-Year is defined as the 12-month period begigpduly 1 and ending June 30 of the
following year. The number of workdays per yeaalshe assigned each year to regularly
employed full time employees who are not 12-momtipleyees. These employees shall
receive notice each year by July 1, of the earties¢ by which they may be required to
report to work and the anticipated last day of wionrkthe work-year. It is understood that
the last day of work for an employee's work-yeay @ changed based upon the needs of
the District.

Hours of Work and Overtiniextra time for Support Staff

A.

Overtime is any hours of actual work beyond ei@@@) in a day or forty (40) in a
workweek. Employees shall be paid one and one{half’2) times their regular
straight time hourly rate for all hours of overtimExtra time is any hours of actual
work beyond the employees regularly scheduled hquts, but not exceeding eight
(8) hours in a day or forty (40) hours in a workwe&mployees shall be paid their
regular straight time hourly rate of pay for alluin® of extra time. It is recognized
that it may be necessary for employees to worktowerso that the school can
function in the most efficient manner. Overtiméfaxime may be assigned and all
overtime/extra time must be approved in advandbeépuperintendent or designee.
No employee is entitled to overtime or extra tinteelection of an employee for
overtime/extra time shall be first by the holdettf position and then on a rotational
basis the most senior to be offered the overtirst. fi Overtime/extra time pay
immediately before or immediately after a regutaftshall be no less than one-half
hour. Overtime/extra time performed at a time pthan immediately before or
immediately after a regular shift shall be paidrorless than two hours. It will be
first offered, with seniority, to full-time emplogs, then to part-time employees.
There will be a posted overtime/extra time listmftoyees upon turning in their
overtime/extra time sheets shall indicate whethe temuneration for the
overtime/extra time shall be monetary or used agpemsation time. No more than
two (2) days of compensation time may be accrues sohool year. All accrued
compensation time must be used in the school yeahich it was earned.

The regular starting and quitting time shallds¢éablished from time to time by the
Superintendent or designee in accord with the nekttee school. An employee's
regular hours of work within a work year shall et reduced during a work year.
Any reduction in an employee's regular yearly halvall be made only by written
notice given no less than 60 days prior to July the year of the reduction. The
following is the normal workday and regular worlayéor support staff employees;
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1. MAINTENANCE AND CUSTODIAN. The normal work dafpr full time
maintenance and custodial employees shall con$ist work hours with an
additional 30-minute unpaid duty free lunch peridthey shall be entitled to two (2)
scheduled fifteen (15) minute breaks within thekaaay. The regular work year for
full time maintenance and custodial employees sbatisist of 260 workdays
including paid holidays and vacation.

2. ADMINISTRATIVE ASSISTANTS. The normal workdaf full time twelve-
month Administrative Assistants shall consist @f@k hours with an additional 30-
minute unpaid duty free lunch period. They shellentitled to two (2) scheduled
fifteen (15) minute breaks within the workday. rAlly, before the start of each
school term, they may elect to combine one of ttvear fifteen (15) minute breaks
with the lunch break for that school year. Theutagwork year for full time 12
month secretaries shall consist of 245 work daygduding paid holidays and
vacation.

3. TEN MONTH SECRETARIES. The normal workday afl time ten-month
secretaries shall consist of 8 work hours with @aiteonal 30-minute unpaid duty
free lunch period. They shall be entitled to twd f2heduled fifteen (15) minute
breaks within the workday. Annually, before thersof each school term, they may
elect to combine one of their two fifteen (15) ntmbreaks with the lunch break for
that school year. The regular work year for futhéi ten-month secretaries shall
consist of between 185 and 190 workdays plus peldldys. Every ten-month
secretary shall be notified of their work calenidarthe next school year before they
leave for the summer. Time worked on a day thatrveapreviously scheduled must
be mutually agreed upon by both the supervisor employeeand will be
compensated at the employee’s hourly rate.

4. TEACHERASSISTANTS. The normal workday for full time teacher assistants
shall consist off to 8 work hours with an additional 30-minute unpdidy free
lunch period. Each teacher assistant will receit&-minute break each day to be
scheduled with the agreement of the cooperatirgherand the department/division
chair. Each teacher assistant will also receivenitfutes in order to confer with
teachers concerning lesson plans. Institute dd{$evmade available to teacher
assistants.The regular work year for teacher assistaiisll be 181 workdays per
year plus paid holidays.

5. PARA-PROFESSIONALS. The normal workday forgparofessionals shall
consist of 5 work hours. They shall be entitledte scheduled 25-minute break.
The regular work year for para-professionals stafisist of between 174 and 180
workdays per year plus paid holidays.
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6. MEDIA CENTER TECHNICAL ASSISTANTS. The normatorkday for
technical assistants shall consist of 5 work houFbey shall be entitled to one
scheduled 15-minute break. The regular work yeartdohnical assistants shall
consist of between 174 and 180 workdays per yes: pahid holidays.

7. TECHNOLOGY ASSISTANTS/SPECIALIST. The normabrkday for full
time technology assistants/specialist shall co$i@twork hours with an additional
30-minute unpaid duty free lunch period. Theydbakentitled to two scheduled 15-
minute break periods. Annually, before the stagaxth school term, they may elect
to combine one of their two fifteen (15) minutedks with the lunch break for that
school year. The regular work year for full tireetinology assistant/specialist shall
consist of 260 workdays including paid holidays aadation.

On the days when employees are working at SAM fiuring lunch time, those

employees shall be allowed to use an additionahiitfutes of their paid time for
lunch.
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ARTICLE 111

GRIEVANCE PROCEDURE

Definition

A grievance shall mean a complaint that there bagn an alleged violation,
misinterpretation, or misapplication of any proseisiof this Agreement.

Statement of Basic Principles

A.

Every employee or group of employees shall heeaight to present grievances in
accordance with this procedure.

All discussions shall be kept confidential dgrprocedural stages of a grievance.

An employee who participates in these grievgmoeedures shall not be subject to
discipline or reprisal because of such participatio

The administration has the responsibility tossder and take action promptly, within
the authority delegated to them, on grievanceseptes to them.

The failure of an employee of the Union to aithim the time limits will act as a bar
to any further appeal, and an administrator'sifaita give a decision within the time
limits shall permit the grievant to proceed totieat step. The time limits, however,
may be extended by mutual agreement.

When an employee chooses to be represented mrittvance procedure by other
than a Union designee, such representative mdyenan official or employee of any
organization other than the American Federatiohezfchers.

The teacher (or the representative of teachergroup grievance) shall be present at
any grievance discussion when the administratiod/aanthe Union deems it
necessary. When the presence of a teacher at\aagde hearing is requested by
either party, illness or other incapacity of thader shall be grounds for any
necessary extension of grievance procedure timéslim

In any instance where the Union is not repressbi the grievance procedure, the
Union will be notified of the disposition of theigvance at each formal step of the
procedures. No disposition of any grievances dtmlin conflict with any of the
terms or conditions of this Agreement. Any finambsition of a grievance alleged
by the Union to be in conflict with this Agreemeshiall be grievable by the Union,
starting at the Superintendent level.
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J.

Hearings and conferences under this proced@aélshconducted at a time and place
which will afford a fair and reasonable opportunity all persons (including
witnesses entitled to be present) to attend andwiheld, insofar as possible, after
regular school hours or during non-teaching timgaysonnel involved. When such
hearings and conferences are held during schoad hallemployees whose presence
is required shall be excused with pay for that paep

By mutual agreement lower steps in the grievanceedure may be by-passed.

3. Procedure

A.

First Step: An attempt shall be made to res@ug complaint by means of an
informal, verbal discussion between the complaiaawtthe immediately involved
administrator. This discussion, after the evewingi rise to the grievance, between
the involved parties shall complete this step.

Second Step: If the grievance cannot be resahfednally, the aggrieved employee
or the representative of the aggrieved employekéfdadhe grievance in writing. At

a mutually agreeable time, the aggrieved employeelae Union representative, if
desired, shall discuss the matter with the Prin@pAssistant Superintendent when
applicable and the immediately involved administratith the objective of resolving
the matter. The filing of the grievance at theosestep must be twenty-five (25)
school days from the date a reasonably alert pessand be aware of the event
giving rise to the grievance. The Principal ori8&mnt Superintendent shall make a
decision and communicate it in writing to the enypl® within ten (10) school days
of the filing of the grievance.

Third Step: In the event a grievance has nat bagsfactorily resolved at the second
step, the aggrieved employee, or the representaitive aggrieved employee, shall
file within seven (7) school days of the Principalr Assistant Superintendent's
written decision or answer at the second step aeado the Superintendent of
District 229 (Hereinafter referred to as the Sumtendent). Within seven (7) school
days after such written grievance is filed, thersmygd, the representative of the
aggrieved, the immediately involved administratorgd the Superintendent or his
designee shall meet to resolve the grievance. Stiperintendent or his designee
shall file and answer within seven (7) school dzfythe third step grievance meeting
and communicate it in writing to the employee, tinemediately involved
administrator, and the Union.

Fourth Step: Appeal to the Board. In the ewegrievance has not been satisfactorily
resolved at the third step, the aggrieved emplogedahe representative of the
aggrieved employee, shall file within forty-fiveS¥days of the Superintendent's
written decision or answer at the third step angeapto the Board of Education.
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The aggrieved and/or the grievance committee wilspnt an oral and written

statement of position to the Board of Educatidrwill be the intent of the Board to

consider such grievance, whenever practicabléeategularly scheduled meeting
next following submission of the grievance to tleaBl level. In no event, however,
will such grievance be considered later than tkerseé regularly scheduled meeting
following submission. Upon request, the Board wdlhsider whether to hold an oral
hearing on the grievance.

Fifth Step: Binding Arbitration. If the grievesis not resolved satisfactorily to the
Union within five (5) days after consideration bgtBoard, there shall be available a
fifth step of impartial arbitration. The Union msybmit in writing a request to enter

into such arbitration. The arbitration proceedihgll be conducted by an Arbitrator

to be selected by the two parties within severdégs after said notice is given. If

the two parties fail to reach agreement on an Aatot within seven (7) days, the

American Arbitration Association will be requestedrovide a panel of seven (7)

arbitrators. Each of the two parties will alteelgstrike one name at a time from the
panel until only one shall remain. The remainiagie shall be the Arbitrator. The

decision of the Arbitrator shall be binding.

Payment of Expenses. Expenses for the Arbitsatervices and the expenses, which
are common to both parties to the arbitration,|sfeaborne equally by the Board and
the Union. Each party to an arbitration proceedamgll be responsible for
compensating its own representatives and witnesses.

Role of Arbitrator. In his opinion, the Arbitoa shall not amend, modify, nullify,
ignore, or add to the provisions of this AgreemeHis authority will be strictly
limited to deciding only the issue or issues présgto him in writing by the School
Board and the Union, and his decision must be bedety upon his interpretation of
the meaning or application of the express relelaarguage of the Agreement.

In the event that a grievance arises or godh thiring the summer recess, then all

time restrictions set forth in this Section 3 ofiéle 11l shall be interpreted to mean
weekdays, Monday through Friday, when the schdateofs open.
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ARTICLE IV

EDUCATIONAL DEVELOPMENT COMMITTEE

Committee Organizations, Operation and Role

A.

The Union and the Board agree that an Educdtideselopment Committee shall be
established.

The Committee shall consist of eight (8) memleus (4) appointed by the Union
and four (4) appointed by the Board. Both pantnes/ utilize additional resource
personnel and alternates as appropriate.

The Committee shall establish its own time oetmgs and rules of procedures,
provided, however, that meetings of the Committed] e held so as not to interfere
in any way with any teachers regularly schedulduwstday.

The Educational Development Committee shalluiscand consider professional
matters relating to improvements of the educatipnagram.

The Board shall seek, whenever practical, ED@gguent on Board plans or
proposals relating to the improvement of the edanaprograms in Oak Lawn
Community High School. The Board shall also reeeand act on plans and
proposals originated by the EDC.

This Committee shall be authorized to estabfisb-committees and appoint
members to such committees as it deems necessary.

In any reports or recommendations from EDC &Bleard, minority or differing

views of individuals or groups on the Committee rhaynade known.

Study Projects

A.

Structuring of the School Day - The Committeeyrsiaudy the aspects, implications,

and effects of the daily class schedule as it tffne staff, the student body, and the
community. The class schedule for the next scheal should be determined by the
end of January.

Non-college bound students - The Committee niagysand evaluate the existing

programs for the non-college bound student. Thai@itee may then recommend
alteration in the present program or recommendahmew program be instituted.
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C. Educational Innovation - The Committee may sttldy areas of team teaching,
machine teaching, seminar programs, simulationrprog, joint programs with the
area colleges and universities, or any other ini@vavhich may result in creative,
efficient and/or educationally desirable goals.

D. Tracking - The Committee may study and evaltlaexisting criteria, methods, and
effects of ability grouping students.

E. Federal Programs - The Committee may investitfage available educational
resources offered through federal programs. Thmr@ittee may then try to
determine how District 229 may more advantageousisticipate in Federal
Programs.

F. Work Study - The Committee may study and evalube existing work-study
programs and make recommendations for the impromeafe¢he program, if study
indicates such changes are desirable.

G. Student-Rights - The Committee may review withidents, parents and other
interested parties the rights and privileges adefits as they operate within the Oak
Lawn Community High School.

H. Basic Classes - The Committee may study anduat@lkhe effects of the existing
basic classes on participating students. The Cteenmay then recommend
experimental programs dealing with alternative rodghof teaching the basic
student.

The Committee may study and develop criteriatf@ evaluation of teachers and
make recommendations concerning same as it degmspajate.

J. Permanent Records - The Committee shall keeprdecof its studies and
evaluations. These shall be available for perusaimembers of the faculty,
administration, and the Board.

Notwithstanding the obligation contained in thiiicle, it is understood that the Board and
the Administration retain their rights to engagediscussion of such matters with any
professional employees in the District at any tiamel place acceptable to the teachers
involved.

39



ARTICLEV
EVALUATION AND PERSONAL RECORDS

Statement of Principles

The primary purpose of classroom evaluation oftieesshall be the improvement of instruction in
District 229.

Evaluation
A. Teachers
1. At the start of the school year in the teashggar of evaluation, each tenured and
qualified non-tenured teacher, upon mutual agreémeh the administration, shall
select either the 2004 Formative Evaluation Plah@2004 Professional Growth Plan
as established pursuant to Article 24A of the Stmale.
2. For teachers participating in the “formative’aation instrument (that instrument

adopted in 2004), the following procedures willibeffect:

a. No evaluation of a teacher shall be presentéoet®oard of Education until
the administrative evaluators have carried outleggusitations and conferred
with the teacher as noted below.

b. Prior to the first formal-visitation of a teachevaluators will notify said
teacher that visitations will be held within thexhen school days.

C. Presentation to the Board of Education for tequumrposes or any other reason
directly involving the teacher or his welfare, shabnsist of a series of
visitations by at least two different evaluators.

d. The teacher and the evaluator will carry outstie@s of the evaluation process
and will abide by designated timelines as presdrinehe 2004 Evaluation
Plan. Reasonable assistance through consultattbreaammendation will be
given in an attempt to aid the teacher in corrgcainy deficiencies identified.
Reasonable effort will be made by the evaluatonsote observed corrected
deficiencies in subsequent evaluations within theent annual evaluation
period. Both the evaluator and the teacher shalk hthe right to attach
comments to any evaluation report. A follow-up fevence between the
teacher, a Union representative and the evaluaagria held within ten (10)
school days if requested.
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e.

After the evaluation conference all evaluatdralisdiscuss the final formal
written evaluation so that all points of view vk reflected. The teacher shall
receive a copy of all evaluation documents inclutethe 2004 Evaluation
Plan. At the teacher's option, the teacher magappefore the evaluators,
with Union representation if requested, to disdussfinal evaluation report
within ten (10) school days after receipt of theafiformal evaluation report.

Before parental observations or accusationsimayiven weight in evaluation
of a teacher, the name or names of the citizenslved must be made
available to the teacher and the Board, and iteheher chooses, a meeting
with the citizen and the Board will be arranged. sAch meeting the teacher
may have Union representation. Unless the abondittons have been met,
the remarks or accusations of non-school persatadilhave no weight in the
final written evaluation, shall be considered toifyealid, and shall not be
made a part of the teacher's record.

No teacher shall be refused tenure status carm#vnent unless the above
evaluation procedure has been followed with theeption of time limit
violations. The evaluation form shall contain @ament confirming that the
evaluation procedure has been in accordance vettirtte limit restrictions as
established by the Board/Union agreement. Theuatiah forms shall have a
place to note the date of notification (where aggtlle), date of evaluation, and
the date of the conference with the teacher anti&ta.

Nothing in this article shall preclude the riglitthe administration to visit
classrooms unannounced for purposes of observdgading to the
improvement of instruction and/or maintenance atixg standards.

All monitoring and observations of the work pmrhed by the teacher will be
conducted openly and with full knowledge of thectes.

Reasonable effort shall be made to avoid mame time evaluator observing the
same teacher on the same day.

The formal classroom evaluation will be basedruthe performance of the
teacher’s duties for the District as outlined ia #004 Evaluation Plan Core
Expectations as observed by the Administration.

If a teacher receives an evaluation, which isomsistent with his other
evaluations during the current evaluation peribeé, teacher may appeal in
writing to the Superintendent to be re-evaluate@valuated by a different
evaluator. A conference between the teacher, arlheipresentative, and the
Superintendent shall be held within five (5) schamls after the written appeal
is filed to discuss the teacher's appeal.
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B. Support Staff

1. The evaluation of the employee's performanae@tinuous process. Each employee
will have a formal written evaluation at least oeeery year for their first three years
of employment in their position. After the thirdgr of employment in a position, the
employee will be evaluated every other year. Naduation shall identify employee
strengths and weaknesses and it may contain sumugesfor improvement.
Supervisors shall endeavor to provide an employgk weasonable advice and
assistance to help the employee to correct idedtifieficiencies in the employee's
work performance.

2. After each formal written evaluation, the evatwawill meet with the employee to
discuss the evaluation. All copies of the writtealuation will be signed and dated by
the employee indicating said evaluation have besugsed but not necessarily agreed
to. A copy of the evaluation will be put in the gloyee's personnel file.

3. No derogatory information shall be added tormpleyee's personnel folder without
prior written notification to the employee.

3. Personal Records

A. Upon request, each employee, together with @tJrepresentative, if desired, shall have the
right to review the contents of his personal offi¢ile maintained at the administrative office.

B. Privileged information (confidential credentialsd related personal references sought at the
time of employment) are specifically exempt fronclsueview. All communications,
including evaluations, directed toward the emplaybieh are included in his official personal
file shall be called to the employee's attention.

C. All employees’ records shall be maintained urierfollowing circumstances:

1.

2.

Only one official file shall be kept for each goyee.

Each employee shall have the right to inserenedtrelevant to his service in the
school or his qualifications in general.

Neither an employee's file nor any of its cotgeshall be copied or made known to
anyone without his permission during or after l@s/e in the District -- provided,
however, such file will be available when needeth®yBoard, the Superintendent or
the Principal, or as may be required under State baby any court or under a hearing
agency order of subpoena. Other administratodsishallowed to review employee
transcripts as needed.

The employee shall have the right to attacheditisg material to any item in his file.

No employee or school official or officer shadéirmanently remove any material from
the official employee's personnel file without fication to and acquiescence by both
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6.

employee and school official.

Reasonable requests by employees for singlesabimaterials in their official file,
except privileged information, will be honored I tadministration.

Recognition Reports (Certificated Staff)

1.

A recognition report shall be defined as anyttemi document or communication
written by an administrator, other than the classreisitation form, which is intended
for placement in a teacher's official file.

Recognition reports will be based on factuahdatd shall be relevant to a teacher's
performance of his professional duties.

Every effort shall be made to issue positiveogaition reports rather than a
disproportionate concentration of negative reports.

Recognition reports shall be written but shatllpe filed until the teacher has had an
opportunity to request and receive a conference thi2 administrator to discuss the
final recognition report so that both points ofwiwill be reflected. Upon receipt of a
copy of the proposed recognition report, the teaghk have five (5) school days
within which to request a conference, which confees if requested, will be held
within ten (10) school days of the teacher's rejuBse teacher shall receive a copy of
the final recognition report.

All conferences arising out of the issuancesobgnition reports will include a Union
representative if so desired by the teacher.Uh@an representative is requested, the
administrator involved may, if he/she so desireguest the Principal to participate in
the conference.
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ARTICLE VI
ECONOMIC REMUNERATION
Travel Allowances
A. Expenses for travel by automobile shall be reirsbd at the government (IRS) rate in effect as
of the July 1 preceding each school year for miéeaguired on school business from the

school to the destination for the school conferecactivity and return to the school.

B. Expenses for meals and lodging shall be defraeactual cost. Receipts for meals and
lodging expenditures must be attached to the erepleytemized list of expenses.

C. Approval of travel arrangements and advanceraefinds, if any, shall be made by the
Business Office.

D. Each department shall be provided with a butigpetimburse teachers the cost of attending
approved professional meetings and conferences.

Internal Substitution

Internal substitution shall be paid at the raté.83 per class period during 2008-2009. The rigtay
will increase by one dollar per class period pearyer the duration of the contract.

Tutoring

All tutoring by certified personnel shall bethé rate of_$7.00 per clock hour during 2008-2009. The

rate of pay will increase by one dollar per clockihper year for the duration of the contract.

B. All tutoring positions will be offered first tsaid student’s classroom teachers.

Summer School - Curriculum Workshops

A. Summer school teaching shall be paid per claak lat the rate of $40.00 during 2008-2009.
The rate of pay will increase by one dollar perckltour per year for the duration of the
contract.

B. Board-approved curriculum workshops will be patithe rate of 46.00 per hour during 2008-

2009 school term. The rate of pay will increaseig dollar per hour per year for the duration
of the contract.
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5.

Insurance

A.

The Board shall contribute the following percege amounts per contract year (September 1 -
August 31) toward the premium for medical and degptagrams or insurance:

Only regularly employed full-time employees aregiglie for a Board contribution toward
health insurance. Regularly employed full-time &yees are defined as teachers employed
for a full school term with no less than 3/5's gssient, and 10 to 12 month non-certificated
employees regularly assigned to work 30 hours aerper work week.

1. For those selecting single coverage, 94% opthamium cost in 2008-2009, 93% of
the premium cost in 2009-2010, 92% of the premiost a1 2010-2011, 91% of the
premium cost in 2011-2012, and 90% of the premiost an 2012-2013.

2. For those selecting dependent coverage, 80%edbtal premium cost.

Unless otherwise agreed, major medical shall b@dr000.00. Mental lliness and Substance
Rehabilitation Treatment and nervous disorder marinwill be $50,000.00 lifetime, per plan.
The deductible shall be a $200.00 per person (t®ductibles maximum per family), 12-
month family deductible. The insurance plan shadlude well-child care to age 16. The
dental plan will have orthodontia coverage, a 3a0@er person (two deductibles maximum
per family), 12-month family deductible and the nmaxm benefit shall be $2,000.00 per
family member per year. The Board will provideipdic dental examinations not to exceed
two such examinations per year in accordance Wehrisurance plan.

IMRF employees retiring, shall be allowed to wone as members of the District's group
hospitalization plan at their own expense purst@iublic Act 86-1444.

All honorably dismissed certified, regularly doyed teachers shall receive insurance benefits
until August 31 of the year in which their employméderminates. All other 10-month
employees who are dismissed due to lay-off effeaivhe end of a school term shall continue
to receive insurance benefits until August 31 efykar their employment terminates.

The Board shall have the right to select andngbathe insurance carrier or to provide
insurance through a self-insurance plan. Notwaiiding any change of carrier or plan, the
levels of insurance benefits are to remain suhbsti§nthe same. No change will be made
without the prior agreement of the Union -- proddéowever, that the Union shall not
reasonably withhold its agreement if the coveragaubstantially equal.

The Board will take such action as is necessargllow for the payment of employee
contributions toward health insurance to be mades#éhary reductions so that those
contributions may be exempt from federal income $axlong as such is permitted by
applicable law. Nothing set forth in this sect&rall create any liability on the part of the
Board to pay any sum to any employee beyond thdaegalary set forth in the salary guide.
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10.

11.

F. The Board and Union shall establish an insur@ocemittee that will be facilitated by the
Assistant Superintendent for Business and madefupeoAssistant Superintendent for
Business, a teacher, a support staff member, amnadamnistrator or exempt employee.
Between the teacher and the support staff membersizall have single coverage only and the
other shall have dependent coverage. BetweengbistAnt Superintendent for Business and
the administrator or exempt employee, one shakisawgle coverage only and the other shall
have dependent coverage. The purpose of the cteenstto review the policy provisions,
costs, coverages, and program structure and totriyedar findings to the Board of Education
and the Oak Lawn Teachers Union.

Teacher Payment Schedule

Teacher salaries will be paid in 26 equal payments

Date of Salary Payments

Teachers shall receive salary payments issued eeeond Friday after the first day of classes in
September. In the event that school is not inged$sr payday, checks will be issued on the last d
of school before the Friday payday.

Non-Sponsorship Supervisory Assignments

A. Employees shall be paid for supervisory anddidlaking assignments at home athletic events
at the rate of $96 per session.

B. Employees shall be paid for supervisory assignsat dances and family night in the same
manner as is A. above.

Counselor pay

A. All counselors and work coordinators shall ba&lgar each day of work assigned beyond the
regular school term at a per diem rate (1/186)dagpen his/her regular salary or the regular
salary for the MA + 30 lane, step 8 whichever ssleAll counselors shall be paid at the hourly
summer curriculum workshop rate for working theigieated evening registration and/or
evening seminars mandatory in nature.

Extra Curricular

The increment paid to employees for extra-curacalssignments shall be the compensation for all
activities and all time necessary to fulfill thejoerements of the assignment.

Availability of Financial Data
The Union shall be furnished, on request, all laagand routinely prepared information concernkrey t
financial condition of the school including ann@iakncial statements, adopted budgets and other

financial reports which may be compiled and isdueah time to time. In addition, the Board and the
administration will grant reasonable requests f@ilable statistics and other information relevant
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12.

13.

14.

negotiations or the basis of a grievance.

Lateral Movement on Salary Schedule

Lateral movement on the salary schedule shalffeeteve at the beginning of each semester upon
submission of evidence that the teacher has coetptee requirements for the higher salary lane.
Teachers must submit to the Superintendent a retjuelsange lanes no later than two weeks prior to
the start of the semester in which the change teffest.

Judging Forensics, Mathletes, and Scholastvd Bo

Each teacher judging forensics and mathlete ctsw@sl/or moderating Scholastic Bowl events shall
be compensated at the same rate of pay as listAdiagte VI.8.A. Non-sponsorship Supervisory
Assignments.

Full-Time Basis Substitutes, Part-Time Teaclielsternal Alternative Program Monitor

A.

Full time substitutes are defined as substitukgh whom an administratively issued
arrangement has been reached for the number oad@lowed by Illinois School Code, or up
to a maximum of 120 days day- to-day substitute teaching in a given stkiear. The daily
rate of pay is $230 for the 2008-2009 school y&ae rate of pay will increase by five dollars
per day per year for the duration of the contract.

They shall be entitled to sick leave and persaalle days in proportion to the ratio allotted
to full time teachers, and they shall receive thmea medical and dental benefits afforded
regular teachers. Unused personal or sick lealksgitumulate to a maximum allowable sick
leave as allowed by TRS.

Daily substitute teachers excluded, part-tteschers defined as teachers employed with at
least a 3/5 (60%) teaching assignment but lessalfiglhteaching assignment, shall be entitled
to all regular fringe benefits and shall receiveadary commensurate with a proration of a
wage consistent with appropriate salary schedaegphent.

Internal Alternative Program Room Monitors aedirted as certified persons employed for a
school year to supervise the Internal AlternativegPam Room for a school day.

No such employee shall be required to teach aaeguobhdemic subject, grade papers or tests,
or make lesson plans. These employees shall eeaaiaily rate of pay of $250. The rate of
pay will increase by five dollars per day per yieathe duration of the contracthey shall be
entitled to sick leave and personal whole daysap@rtion to the ratio allotted to full time
teachers, and they shall receive the same medidalental benefits afforded regular teachers.
An Internal Alternative Program Room Monitor shiadl entitled to a 30-minute scheduled
lunch plus two 15 minute scheduled breaks.

When an F.T.B. takes over for a teacher’'s 5 ¥ofdescheduled classload on an extended

absence, the F.T.B.'s salary will, after the 1sthsecutive school day, reflect the 1st step of
the regular salary schedule (appropriate lane) per-aliem basis for the duration of the take
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over. Such salary shall be retroactive to the fiest of the said 15 consecutive school days of
the take over. Sixth {§ assignments will receive f/@&dditional payment.

The Board shall pick up and pay to the lllinb&acher Retirement System (TRS), on behalf of
each full-time-basis substitute and on behalf athekternal Alternative Program Room
Monitor, 9.4% of their respective salaries as shawrArticle VI, Section 15 of this
Agreement, said pick-up and payment for the purpbdfee Board's assuming a portion of the
Internal Alternative Program Monitor's and F.T.Beguired contributions to the TRS. The
Board's pick up and payment to TRS is includecdhendalary amounts received by Internal
Alternative Program Monitors and F.T.B.’s pursuanArticle VI, Section 15; and the salaries
received and shown in Section 15 represent the ica@tibn of all regular salary, benefits
payable, and all amounts picked up and paid t@ B® by the Board. The Board shall not be
required by this Section to pick up and pay any @am®to TRS in excess of 9.4% of the
salaries received by the Internal Alternative PaogiMonitor or F.T.B.’s in accordance with
Article VI, Section 15 of this Agreement. Althoudasignated by the lllinois Pension Code as
teacher contributions, the amounts herein requoree picked up by the Board are being paid
by the Board in lieu of contributions by the emmey

15. Teacher Retirement

A.

The Board shall pick up and pay to the lllindbesacher Retirement System (TRS), on behalf of
each teacher, 9.4% of the appropriate salary stmwiine salary schedule attached to this
Agreement. Said pick-up and payment shall beHergurpose of the Board's assuming a
portion of each teacher's required contributiorte¢ol RS except contributions for survivors'
benefits. The Board's pick-up and payment to tR& Bhall be included in the appropriate
amounts shown on the salary schedule. Such ansbatitrepresent the combination of all
regular salary benefits payable to each teachealhacthounts picked up and paid to the TRS
by the Board. The Board shall not be requirechis/$ection or otherwise to pick up and pay
any additional amounts to the TRS.

It is hereby agreed that the Union shall holkel Board harmless and indemnify the Board
against all liabilities, loss and expense of what@ature arising out of the Board's agreement
to make payments on behalf of each teacher tdlthei$ Teacher Retirement System. It is
further agreed that the Board may deduct from éeabher's paychecks on a pro rata and
otherwise reasonable basis any amounts, includgnglpes, which the Board is obligated to
pay as a result of the improper or incorrect witdhng of income of other taxes or
contributions to the lllinois Teacher Retiremenst®yn, or the improper or incorrect reporting
hereof, arising out of the Board's agreement toayalyments on behalf of each teacher to the
lllinois Teacher Retirement System.
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16.

17.

18.

19.

Early Retirement

Teachers who wish to retire early under the applearovisions of the lllinois Pension Act, as
amended by H.B. 375, and who have served in thei@isor twenty (20) or more years and are
between the age of 55 and the age of 60 may apphydhrly retirement pursuant to applicable law,
Board policy, resolution, rules and regulationshaffever, in the judgment of the Board, it is in the
interests of the District to do so, the Board spalf the combined teacher and employer TRS early
retirement penalties for the teacher who seek® teasly retire up to a maximum of 100% of the
teacher's last school year salary. Applicationtrbesmade by March 1st of the year in which the
teacher seeks to retire early. Each year, thedBoay consider an offer of early retirement incesgi

to teachers. Any such offer shall be uniform athtse teachers within a defined classification and
contain such incentives, if any, as the Board nedgminine appropriate for that particular yearoPri
to making any such offer, the Superintendent wektrnwith the Union President to discuss possible
incentives.

The 2008-2013 certified retirement plan will beepéd to faculty who make their intent to retire by
March 1, 2013.

School Nurse - Certificated

The school nurse shall be entitled to all of tigats and privileges granted holders of a validhesr
certificate, including teacher benefits, compemsaind working conditions.

Detention Supervisors

a. After school detention supervisors will be congated at $36 per detention hour ($47 per
detention hour if the supervisor held the positiothe 2007-2008 school year).

b. Saturday detention supervisor will be compestsat $58 per detention hour.

Longevity

The salary of any teacher in lanes MA +30 or MA &#&ll be increased by $1,000 for each year
of certified teaching service with a minimum of&ays as OLCHSD 229, in excess of 24 years,
not to exceed $11,000 in any one year.
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BA

46,087
47,008
48,554
50,101
51,647
53,194
54,741
56,287
57,834
59,379
60,927
62,471
64,019
65,566
67,112
68,659

BA + 15

47,178
48,121
49,704
51,286
52,869
54,451
56,035
57,617
59,200
60,781
62,364
63,946
65,530
67,112
68,695
70,277

Oak Lawn Community High School

Salary Guide 2008-2009

MA

47,478
48,902
51,267
53,633
55,999
58,364
60,728
63,095
65,460
67,824
70,190
72,556
74,920
77,285
79,651
82,016
84,839
87,660
90,482
93,304
96,125
98,946
101,769
106,441

MA + 15

48,941
50,409
52,812
55,213
57,615
60,017
62,419
64,821
67,222
69,624
72,026
74,428
76,830
79,231
81,633
84,034
86,874
89,715
92,554
95,395
98,235
101,075
103,915
108,579

MSW/
MA + 30

51,264
52,802
55,258
57,715
60,171
62,629
65,085
67,542
69,999
72,455
74,912
77,368
79,826
82,282
84,738
87,193
90,117
93,038
95,961
98,883
101,806
104,727
107,649
112,417

The above scheduled amounts include the Boardspicf a portion of
teacher contributions to the lllinois Teacher Retient System as provided

in Article VI, Section 15 of this Agreement.
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MA + 45

53,632
55,241
57,715
60,190
62,665
65,140
67,614
70,090
72,564
75,040
77,513
79,990
82,463
84,939
87,413
89,888
92,882
95,878
98,874
101,870
104,865
107,859
110,855
115,714
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BA

48,852
49,829
50,825
52,496
54,170
55,841
57,514
59,186
60,858
62,530
64,201
65,874
67,544
69,217
70,889
72,562

BA + 15

50,008
51,008
52,029
53,740
55,450
57,162
58,872
60,585
62,295
64,007
65,717
67,428
69,139
70,851
72,562
74,273

Oak Lawn Community High School

Salary Guide 2009-2010

MA

50,327
51,836
53,391
55,974
58,556
61,140
63,722
66,303
68,887
71,469
74,050
76,634
79,216
81,797
84,380
86,963
89,545
92,628
95,707
98,788
101,870
104,949
108,030
111,112

MA + 15

51,877
53,433
55,036
57,660
60,281
62,904
65,526
68,149
70,771
73,393
76,015
78,638
81,260
83,883
86,504
89,127
91,748
94,849
97,951
101,050
104,152
107,253
110,353
113,454

MSW/
MA + 30

54,340
55,970
57,649
60,331
63,014
65,695
68,378
71,059
73,742
76,425
79,106
81,789
84,471
87,153
89,835
92,517
95,197
98,390
101,579
104,771
107,960
111,152
114,341
117,531

The above scheduled amounts include the Boardsipiaf a portion of
teacher contributions to the lllinois Teacher Retient System as provided

in Article VI, Section 15 of this Agreement.
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MA + 45

56,850
58,555
60,312
63,014
65,715
68,418
71,120
73,821
76,524
79,226
81,929
84,629
87,333
90,033
92,736
95,438
98,139
101,409
104,680
107,951
111,221
114,492
117,761
121,031
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50,806
51,822
52,858
53,916
55,688
57,463
59,236
61,011
62,784
64,558
66,332
68,104
69,879
71,651
73,426
75,200

BA + 15

52,009
53,049
54,110
55,192
57,007
58,822
60,637
62,452
64,268
66,083
67,898
69,712
71,528
73,342
75,159
76,973

Oak Lawn Community High School

Salary Guide 2010-2011

MA

52,340
53,910
55,527
57,193
59,959
62,725
65,493
68,259
71,024
73,792
76,558
79,323
82,090
84,856
87,621
90,388
93,155
95,920
99,223
102,521
105,821
109,123
112,421
115,721

MA + 15

53,952
55,571
57,238
58,955
61,765
64,573
67,383
70,192
73,001
75,810
78,618
81,427
84,237
87,046
89,855
92,663
95,472
98,280
101,602
104,925
108,245
111,568
114,889
118,211

MSW/
MA + 30

56,514
58,209
59,955
61,754
64,626
67,500
70,373
73,246
76,119
78,993
81,866
84,739
87,613
90,485
93,359
96,231
99,104
101,975
105,395
108,812
112,230
115,647
119,066
122,482

The above scheduled amounts include the Boardspicf a portion of
teacher contributions to the lllinois Teacher Retient System as provided

in Article VI, Section 15 of this Agreement.
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MA + 45

59,124
60,898
62,724
64,606
67,500
70,394
73,289
76,183
79,077
81,973
84,867
87,762
90,655
93,551
96,444
99,339
102,233
105,127
108,629
112,133
115,637
119,140
122,644
126,145
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52,838
53,895
54,973
56,072
57,194
59,074
60,957
62,837
64,720
66,602
68,483
70,365
72,245
74,128
76,007
77,890

BA + 15

54,089
55,171
56,274
57,400
58,548
60,473
62,398
64,324
66,249
68,176
70,100
72,026
73,951
75,877
77,801
79,729

Oak Lawn Community High School

Salary Guide 2011-2012

MA

54,433
56,066
57,748
59,481
61,265
64,228
67,191
70,156
73,119
76,081
79,046
82,009
84,971
87,935
90,898
93,860
96,823
99,788
102,750
106,287
109,821
113,356
116,892
120,426

MA + 15

56,110
57,793
59,527
61,313
63,152
66,163
69,171
72,180
75,189
78,199
81,208
84,216
87,225
90,234
93,244
96,253
99,261
102,270
105,278
108,836
112,395
115,952
119,511
123,069

MSW/
MA + 30

58,774
60,537
62,353
64,224
66,151
69,228
72,306
75,383
78,462
81,539
84,617
87,695
90,772
93,851
96,928
100,006
103,083
106,160
109,236
112,899
116,559
120,221
123,881
127,543

The above scheduled amounts include the Boardsipiaf a portion of
teacher contributions to the lllinois Teacher Retient System as provided

in Article VI, Section 15 of this Agreement.
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MA + 45

61,489
63,333
65,233
67,190
69,206
72,306
75,406
78,508
81,608
84,708
87,809
90,909
94,010
97,109
100,212
103,311
106,412
109,512
112,612
116,364
120,117
123,870
127,623
131,376
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56,008
57,129
58,271
59,437
60,625
61,838
63,871
65,907
67,940
69,975
72,010
74,044
76,079
78,112
80,147
82,179

BA + 15

57,334
58,481
59,651
60,844
62,060
63,302
65,384
67,465
69,547
71,628
73,712
75,793
77,875
79,956
82,038
84,119

Oak Lawn Community High School

Salary Guide 2012-2013

MA

57,699
59,430
61,213
63,049
64,941
66,889
70,124
73,360
76,596
79,831
83,065
86,302
89,537
92,771
96,008
99,243
102,476
105,712
108,948
112,182
116,045
119,903
123,762
127,623

MA + 15

59,477
61,261
63,099
64,992
66,942
68,950
72,237
75,521
78,806
82,092
85,377
88,663
91,947
95,232
98,518
101,803
105,089
108,373
111,658
114,942
118,827
122,713
126,596
130,482

MSW/
MA + 30

62,301
64,170
66,095
68,078
70,120
72,223
75,583
78,944
82,303
85,664
89,024
92,385
95,746
99,105
102,466
105,826
109,187
112,546
115,905
119,263
123,263
127,259
131,258
135,253

The above scheduled amounts include the Boardspicf a portion of
teacher contributions to the lllinois Teacher Retient System as provided

in Article VI, Section 15 of this Agreement.
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MA + 45

65,178
67,133
69,147
71,222
73,359
75,559
78,944
82,329
85,715
89,099
92,484
95,870
99,255
102,641
106,024
109,411
112,795
116,181
119,565
122,950
127,046
131,144
135,241
139,339



Lane

Step

Lane

Step

2307

2560

2812

3065

3318

3571

3823

2445

2713

2981

3249

3517

3785

4052

Oak Lawn Community High School
Extra Responsibility Compensation Guide

2876

3192

3508

3823

4139

4455

4771

2008-2009

1] v
3906 4790
4272 5170
4639 5549
5005 5928
5372 6307
5738 6686
6117 7065

5549

5928

6307

6686

7065

7445

7825

Oak Lawn Community High School
Extra Responsibility Compensation Guide

3049

3384

3719

4052

4387

4722

5057

2009-2010

1] v
4140 5078
4529 5480
4917 5882
5306 6284
5694 6686
6083 7088
6484 7489
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5882

6284

6686

7088

7489

7891

8294

Vi

6427

6806

7186

7565

7944

8323

8702

Vi

6813

7214

7617

8019

8421

8823

9225

Vi

7426

7742

8058

8374

8690

9006

9322

Vi

7871

8206

8541

8876

9211

9546

9881



Lane

Step

Lane

Step

2543

2822

3100

3379

3658

3937

4215

2645

2935

3224

3514

3804

4094

4383

Oak Lawn Community High School

Extra Responsibility Compensation Guide

3170

3519

3867

4215

4563

4911

5260

2010-2011
1l v
4306 5281
4710 5700
5114 6117
5518 6535
5922 6953
6326 7371
6744 7789

6117

6535

6953

7371

7789

8207

8626

Oak Lawn Community High School

Extra Responsibility Compensation Guide

3297

3660

4022

4383

4745

5108

5470

2011-2012
i \%
4478 5492
4898 5928
5318 6362
5739 6797
6159 7231
6579 7666
7013 8101

56

6362

6797

7231

7666

8101

8535

8971

Vi

7085

7503

7922

8340

8758

9176

9594

Vi

7369

7803

8239

8674

9108

9543

9977

Vi

Vi

8186

8534

8883

9231

9580

9928

10276

8513

8876

9238

9600

9963

10325

10688



Lane

Step

Lanel

Art Club

French Club
Freshman Class
International Club
Key Club
Pegasus
Photography Club
Sophomore Class
Spanish Club
SADD

2803

3111

3417

3725

4032

4340

4646

Oak Lawn Community High School

Extra Responsibility Compensation Guide

2012-2013
I I \Y \Y;
3495 4747 5821 6744
3879 5192 6283 7205
4263 5638 6744 7665
4646 6083 7205 8126
5030 6528 7665 8587
5414 6974 8126 9047
5798 7434 8587 9509
Lanell
Cheerleading Assistant (Football)
Ecology Club
Junior Class
Mathletes Assistant
NHS
Pep Club
Scholastic Bowl Assistant
Skills USA

District Publications Assistant
NAHS
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VI Vi
7811 9024
8271 9408
8733 9792
9194 10176
9655 10561
10115 10945
10576 11329

Lanelll
TestdP@mach

Cheerleading AssistanskBtball)
Cheerleading Headi@&Hot
Chess Club

Golf Assistant

Mathletes Head
Schaldbwl Head

Senior Class
Shiksdistant

Spartanite Assistant
AV Club
SEL School Connect Facilitator



LanelV

Badminton Assistant
Baseball Assistant
Bowling Head

Cheerleading Head (Basketball)

Cross Country Assistant
Dance Head
Forensics Assistant
Golf Head

Soccer Assistant
Softball Assistant
Spartanite Head
Student Council
Swimming Assistant
Tennis Assistant
Vocal Music Activities
Volleyball Assistant
Wrestling Assistant

Lane VIl

Athletic Trainer Head
Basketball Head

Dramatics Head

Football Head

Instrumental Music Activities
Track Head

LaneV Lane VI
Athletic Trainer Assistant BssEHead
Badminton Head Softball Head
Basketball Assistant Swimming Head
Cross Country Head olleyball Head
Dramatics Assistant Wiegthlead

Football Assistant

Forensics Head
Shield Head
Soccer Head
Tennis Head
Track Assistant

Stage Manager
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ARTICLE VII
ADDITIONAL PROVISIONSAPPLICABLE TO SUPPORT STAFF
1. Holidays
A. The following holidays are provided at full p&yr all regularly employed

support staff employees whenever the holiday ocklonday through Friday
during the employee's regular work year:

(1) New Year's Day (7) Independence Day

(2) Martin Luther King's Birthday  (8) Labor Day

(3) Lincoln's Birthday or (9) Columbus Day
President's Day (not both) (10) Veteran's Day

(4) Pulaski's Birthday (11) Thanksgiving

(5) 1st day of Spring Break (12) Christmas Eve

(6) Memorial Day (13) Christmas

When any of the following listed holidays fall orSaturday or Sunday (New
Year's Day, Independence Day, Christmas Eve ors@hais) either the Friday
before or the Monday after shall be given as a palilay.

B. Employees required to work on any of the abasted holidays shall be paid 1-
1/2 times their regular hourly rate plus holiday paan alternative day will be
given to the employee as a holiday.

C. For the day after Thanksgiving, custodial anateaance employees shall be
permitted to request and use any available perstaa@ale provided that
management retains the right to deny requestscéssary to assure proper
building coverage. Denials shall be based upoiosgn

2. Vacation

Full-time, twelve-month support staff employeeseiee paid vacation in accord with
the schedules set forth below. Vacation is eaaseaf July 1st of each successive year
of employment. On July 1st following the daterfial hire, the employee shall have
earned pro rata vacation on the basis of .833 ftaysach month of employment
rounded to the nearest full day.

Custodial and Maintenance and Data Processing:

After 1st July 1st . . . . pro rata
After 1st full year through 4th year . . 10 days
After 5 years . . . : . 11 days
After 6 years . . . : . 12 days
After 7 years . . . : . 13 days
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After 8 years . ) : . . 14 days
After 9 years . . : . . 15days
After 15 years . : . . . 20 days

Administrative Assistant

After £'July 1st . . : : . pro rata
After first full year through 9th year : . 10 days
After 10th year through 19th year . . 5 dhys
After 20 years . : . . . 20 days

Support staff employees hired after the effectate df this Agreement shall receive
no more than 15 days of paid vacation in any year.

1. Vacations must be approved by the approprigtersisor. Vacation requests
for one week or more should be submitted in advandeare to be approved
by the immediate supervisor and District Office.

2. Employees may request and receive individuatiac days on an as needed
basis. Vacations may be requested for any timagltire school term except
during the first two weeks before the start of sthgacation requests may
be denied when the circumstances are such thatebds of the school
require the employee to be present.

3. Employees are encouraged to take vacation watbime-year period from the
date it is earned. However, an employee may egrtyp a maximum of 12
days into the following year.

3. School Closing

Employees who are required to work on a day wicbnd is canceled or shortened due to
inclement weather or other emergencies shall baifted to use any available vacation or
personal leave if they cannot make it to work.

4. Support Staff Uniforms

A. Upon initial hire, full-time maintenance and tadial employees shall be provided
with five (5) uniforms and part-time employees shalprovided with an appropriate
number based upon their work hours. Thereaftedubnl of every year, everyone
shall receive either two or three uniforms, whicreig requested. The uniform is to
consist of the following:

Polo shirt

T-shirt

Long sleeve shirt
Shorts
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10.

Long pants
The entire uniform is to be worn properly.

B. Cloth and rubber gloves and shoe coveringstfgomsng floors will be provided to
maintenance and custodial employees and coveratiaintenance employees when
necessary to the work assignment. The Board etibburse for the cost of one pair
of shoes up to the sum of $75.00 every other yaathbse employees who strip
floors.

C. Smocks will be provided by request for those leyges who work in positions
where protection is needed for their clothing.

D. Para-professionals will be provided with ideiottion.
Reimbursement for Courses

If a support staff employee is requested by tmeiadtration to enroll in a training program
or coursework, the employer shall pay the coshefttaining program or coursework.

Out of Classification Work

When a non-certified employee has been assigrreahdoe than one (1) day to an acting
supervisor/lead position, the employee shall tHfegebe paid an additional $1.00 per hour
for all hours worked in that position.

Meeting for Dean’s Assistants

When deemed necessary by the administration, ngsetvill be held with the Dean’s
Assistants to advise them of issues or matterspettto their duties.

Special Events

When feasible, and provided the District incursinoreased cost due to overtime or
additional hours, assignment of para-professiotmlany special activity will be on a
rotational basis.

Probation

All employees shall be hired on a probationaryiddsr a period of 180 work days.
Probationary employees may be dismissed or disei@lat any time without cause or reason
in the sole discretion of management.

Rate of Pay

A. The rates of pay for the 2008-2013 work yeaessat forth in Appendix A schedule
of pay rates. No differential shall be paid foc@ed and third shift work to any
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12.

13.

person hired on or after the effective date of Hyseement.

B. All new support staff entering the Distritiadl receive credit on the salary guide for
their full previous experience or five full yearsishever is less.

Job Descriptions

A. The administration will provide an accuratettem job description each year to the
union for all support staff positions.

B. These job descriptions shall be updated annbglithe administration in order to
reflect any changes in the position that may haeuwed since the previous job
description was issued.

Retirement

From time to time the Board may consider an affezarly retirement incentives to support
staff employees. Any such offer shall be unifosri@athose within a defined classification
and contain such incentives, if any, as the Boaagl then determine appropriate. Prior to
making any such offer, the Superintendent will nvaét the Union President to discuss the
possible incentives.

The 2008-2013 support staff retirement incentiae piill be offered through the 2012-2013
school year.

As each IMRF Early Retirement Incentive has beeéd, plae board will consider offering an
IMRF Early Retirement Incentive for all eligible pioyees.

Support Staff Summer Flex Hours

Summer hours shall be in effect for all full tim2 thonth employees, including custodial

and maintenance staff, starting the first full wedler the end of school and ending the
Friday before the first full week before the starschool. Hours during the summer shall

consist of 40 hours per week. Employees shall ia®ption to select either a 10 hour/4
day week or a 5-day week with early dismissal addyror an 8 hour/5 day week. Schedules
will be mutually agreed upon between employee as#hér supervisor.
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ARTICLE VIII

UNION ACTIVITIES

1. Use of School Facilities

A. An authorized representative of the Union shaile the right to place a reasonable number
of announcements in the employee mailboxes. TheiBuendent shall receive a copy
signed by the authorized Union representativelofeahs placed in employee mailboxes.

B. The Union shall be provided with bulletin boaghce in each lounge. No person except a

Union designee shall add or remove material froenkthlletin board space allotted to the
Union.

C. The Union may, by notification to a designatdchanistrator, use certain school facilities
and equipment, provided the Union pays the costdch usage, and if such facility is not
already in use. Example: Material, supplies, etc.

2. If desired, by the Union, a representative efltmion will speak at new teacher's orientation.
Announcements of Union meetings or other Uniorvéats, not to exceed five minutes, may be
made at general faculty meetings.

3. Right to Representation

If a member of the bargaining unit is called toamference by an administrator which will
probably result in a disciplinary record of saithf@yence being placed in the employee's file, the
employee shall be given notice prior to the meetivigen practical, as to its nature and a Union
representative may be present if the member sestsju
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ARTICLE IX
AGREEMENT

The terms of this Agreement shall not apply wheconsistent with constitutional, statutory, or
other legal provisions. If any provision of thig®eement is found to be contrary to law by the
Supreme Court of the United States or by any canfrtsompetent jurisdiction from whose
judgment or decree no appeal has been taken wtlkirtime provided for doing so, such
provision shall be modified forthwith by the pastieereto to the extent necessary to conform
thereto. In such case, all other provisions of kgreement shall remain in effect.

Subject to this Agreement. It is understoodagréed that the School Board possesses the sole
right to operate the School District and the Baatdins all rights and authority necessary for it
effectively to carry out its functions under thevgaof the State of Illinois. Nothing contained
herein is intended to or shall conflict with, thewers, authority, duties and responsibilities
vested in the Board by the statutes and laws obtate of Illinois.

The Union hereby agrees not to strike or engagesupport or encourage any concerted refusal
to render full and complete services in the ScbBusirict or to engage in or support any activity
whatsoever which would disrupt in any manner theratoon of the school of this District.

This Agreement shall be effective as of the fil@y of the 2008-2009 school term, and will
remain in full force and effect until 12:00 o'clogkn. (midnight) on the day preceding the first
day of the 2013-2014 school term. This Agreemkall e renewed automatically from year to
year after its expiration date unless either psingll notify the other in writing by February 1 of
the year in which the Agreement is to expire thahgarty desires to modify, change, amend, or
terminate this Agreement. In the event of suclcedb modify, change, amend, or terminate
this Agreement, negotiations shall begin no lat@antMay 1st. It will be the intent of both
parties that agreement will be reached by the akpir date of this Agreement.

INWITNESSWHEREOF, the parties have executed this Agreement by thyrauthorized
representatives.

For Oak Lawn Teachers Union For Board of Edocatif
Council of Local #943 School District No. 229
American Federation of Teachers

Kelly A. Rumel Stephen Trotto
President President
Jodi R. Newton Linda Flanagan Vahl
Secretary Secretary
Date: May 1, 2008 Date: May 1, 2008
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ATTACHMENT A

Oak Lawn Community High School
Salary Guide 2008-2009
Educational Support Personnel

Full-time Full-time Part-time and Technical
Admin Secretary Secretary Secretary |l and Dean’s

Step Assistant 12 month 10 month 10 month Assistant
1 23.42 18.00 17.85 9.98 10.30
2 24.15 18.50 18.39 10.74 11.09
3 24.85 19.00 18.93 11.51 11.88
4 25.55 19.50 19.45 12.28 12.68
5 26.27 20.00 20.00 13.04 13.46
6 26.99 20.50 20.54 13.82 14.27
7 27.71 21.00 21.08 14.58 15.05
8 28.40 21.50 21.62 15.35 15.85
After 15 Years L1 28.92 22.00 22.13 15.85 16.37
After 20 Years L2 29.43 22.50 22.64 16.35 16.88

BA
Tech IT Tech IT Tech Teacher Teacher

Step Specialist Assist | Assist I Assistant Assistant
1 23.59 20.11 19.50 13.41 14.38
2 24.33 20.72 20.05 14.29 15.31
3 25.03 21.33 20.63 15.18 16.26
4 25.74 21.94 21.23 16.06 17.20
5 26.46 22.55 21.82 16.95 18.18
6 27.19 23.16 22.39 17.81 19.10
7 27.91 23.77 22.98 18.70 20.05
8 28.61 24.38 23.58 19.56 20.97
After 15 Years L1 29.13 24.89 24.10 20.07 21.49
After 20 Years L2 29.64 25.41 24.61 20.59 22.00

Full-time Full-time Full-time Part-time and Nurse
Maintenance Maintenance Il  Custodian Custodian 1 Health
Step 12 month 12 month 12 month 12 month Aide

1 22.41 15.00 15.13 9.00 19.09
2 23.10 15.50 16.29 9.50 19.60
3 23.78 16.00 17.46 10.00 20.12
4 24.46 16.50 18.62 10.50 20.65
5 25.14 17.00 19.78 11.00 21.16
6 25.82 17.50 20.95 11.50 21.29
7 26.51 18.00 22.10 12.00 21.55
8 27.18 18.50 23.28 12.50 21.69
After 15 Years L1 27.70 19.00 23.79 13.00 22.21
After 20 Years L2 28.21 19.50 24.30 13.50 22.73
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ATTACHMENT A

Oak Lawn Community High School
Salary Guide 2009-2010
Educational Support Personnel

Full-time Full-time Part-time and Technical
Admin Secretary Secretary Secretary | and Dean’s

Step Assistant 12 month 10 month 10 month Assistant
1 24.01 18.45 18.29 10.18 10.64
2 24.75 18.96 18.85 10.95 11.45
3 25.47 19.48 19.41 11.74 12.27
4 26.19 19.99 19.94 12.53 13.09
5 26.93 20.50 20.50 13.30 13.90
6 27.66 21.01 21.05 14.10 14.73
7 28.40 21.53 21.61 14.87 15.54
8 29.11 22.04 22.16 15.66 16.36
After 15 Years L1 29.64 22.55 22.68 16.17 16.90
After 20 Years L2 30.16 23.06 23.21 16.68 17.43

BA
Tech IT Tech IT Tech Teacher Teacher

Step Specialist Assist | Assist Il Assistant Assistant
1 24.36 20.77 20.14 13.85 14.85
2 25.12 21.40 20.70 14.75 15.81
3 25.84 22.02 21.30 15.67 16.79
4 26.58 22.65 21.92 16.58 17.76
5 27.32 23.28 22.53 17.50 18.77
6 28.07 23.91 23.12 18.39 19.72
7 28.82 24.54 23.73 19.31 20.70
8 29.54 25.17 24.35 20.19 21.65
After 15 Years L1 30.07 25.70 24.88 20.72 22.18
After 20 Years L2 30.61 26.24 25.41 21.26 22.72

Full-time Full-time Full-time Part-time and Nurse
Maintenance Maintenance Il  Custodian Custodian I Health
Step 12 month 12 month 12 month 12 month Aide

1 22.97 15.38 15.51 9.23 19.71
2 23.68 15.89 16.69 9.74 20.23
3 24.37 16.40 17.89 10.25 20.78
4 25.07 16.91 19.09 10.76 21.32
5 25.77 17.43 20.28 11.28 21.84
6 26.47 17.94 21.47 11.79 21.98
7 27.17 18.45 22.65 12.30 22.25
8 27.86 18.96 23.86 12.81 22.40
After 15 Years L1 28.39 19.48 24.39 13.33 22.93
After 20 Years L2 28.91 19.99 2491 13.84 23.46
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ATTACHMENT A

Oak Lawn Community High School
Salary Guide 2010-2011
Educational Support Personnel

Full-time Full-time Part-time and Technical
Admin Secretary Secretary Secretary | and Dean’s

Step Assistant 12 month 10 month 10 month Assistant
1 24.61 18.91 18.75 10.43 10.99
2 25.37 19.44 19.32 11.23 11.82
3 26.10 19.96 19.89 12.03 12.67
4 26.85 20.49 20.44 12.84 13.52
5 27.60 21.01 21.01 13.63 14.35
6 28.35 21.54 21.58 14.45 15.21
7 29.11 22.06 22.15 15.24 16.05
8 29.84 22.59 22.71 16.05 16.90
After 15 Years L1 30.38 23.11 23.25 16.57 17.45
After 20 Years L2 30.92 23.64 23.79 17.09 18.00

BA
Tech IT Tech IT Tech Teacher Teacher

Step Specialist Assist | Assist Il Assistant Assistant
1 25.15 21.44 20.79 14.30 15.33
2 25.93 22.09 21.38 15.23 16.32
3 26.68 22.74 21.99 16.18 17.34
4 27.44 23.39 22.63 17.12 18.34
5 28.21 24.04 23.26 18.07 19.38
6 28.98 24.69 23.87 18.99 20.36
7 29.75 25.34 24.50 19.93 21.38
8 30.50 25.99 25.14 20.85 22.36
After 15 Years L1 31.05 26.54 25.69 21.40 2291
After 20 Years L2 31.60 27.09 26.24 21.95 23.46

Full-time Full-time Full-time Part-time and Nurse
Maintenance Maintenance Il  Custodian Custodian I Health
Step 12 month 12 month 12 month 12 month Aide

1 23.54 15.76 15.89 9.46 20.35
2 24.27 16.28 17.11 9.98 20.89
3 24.98 16.81 18.34 10.51 21.45
4 25.69 17.34 19.57 11.03 22.01
5 26.42 17.86 20.78 11.56 22.55
6 27.13 18.39 22.01 12.08 22.70
7 27.85 18.91 23.22 12.61 22.97
8 28.56 19.44 24.46 13.13 23.13
After 15 Years L1 29.10 19.96 24.99 13.66 23.68
After 20 Years L2 29.64 20.49 25.53 14.18 24.23
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ATTACHMENT A

Oak Lawn Community High School
Salary Guide 2011-2012
Educational Support Personnel

Full-time Full-time Part-time and Technical
Admin Secretary Secretary Secretary | and Dean’s

Step Assistant 12 month 10 month 10 month Assistant
1 25.22 19.38 19.22 10.69 11.34
2 26.01 19.92 19.80 11.51 12.21
3 26.76 20.46 20.39 12.33 13.08
4 27.52 21.00 20.95 13.16 13.96
5 28.29 21.54 21.54 13.97 14.82
6 29.06 22.08 22.12 14.81 15.71
7 29.84 22.61 22.71 15.62 16.57
8 30.59 23.15 23.28 16.45 17.44
After 15 Years L1 31.14 23.69 23.83 16.99 18.01
After 20 Years L2 31.69 24.23 24.38 17.52 18.58

BA
Tech IT Tech IT Tech Teacher Teacher

Step Specialist Assist | Assist Il Assistant Assistant
1 25.97 22.14 21.47 14.76 15.83
2 26.78 22.81 22.07 15.73 16.85
3 27.55 23.48 22.71 16.71 17.90
4 28.33 24.15 23.37 17.67 18.93
5 29.13 24.82 24.01 18.66 20.01
6 29.92 25.49 24.65 19.60 21.02
7 30.72 26.16 25.30 20.58 22.07
8 31.49 26.83 25.96 21.52 23.08
After 15 Years L1 32.06 27.40 26.53 22.09 23.65
After 20 Years L2 32.63 27.97 27.09 22.66 24.22

Full-time Full-time Full-time Part-time and Nurse
Maintenance Maintenance Il  Custodian Custodian I Health
Step 12 month 12 month 12 month 12 month Aide

1 24.13 16.15 16.29 9.69 21.01
2 24.88 16.69 17.54 10.23 21.57
3 25.61 17.23 18.80 10.77 22.15
4 26.34 17.77 20.06 11.31 22.73
5 27.08 18.31 21.30 11.85 23.29
6 27.81 18.85 22.56 12.38 23.43
7 28.54 19.38 23.80 12.92 23.72
8 29.27 19.92 25.07 13.46 23.88
After 15 Years L1 29.83 20.46 25.62 14.00 24.45
After 20 Years L2 30.38 21.00 26.17 14.54 25.01
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ATTACHMENT A

Oak Lawn Community High School
Salary Guide 2012-2013
Educational Support Personnel

Full-time Full-time Part-time and Technical
Admin Secretary Secretary Secretary | and Dean’s

Step Assistant 12 month 10 month 10 month Assistant
1 25.85 19.87 19.70 10.96 11.71
2 26.66 20.42 20.30 11.80 12.60
3 27.43 20.97 20.90 12.64 13.51
4 28.21 21.52 21.47 13.49 14.41
5 29.00 22.08 22.07 14.32 15.30
6 29.79 22.63 22.67 15.18 16.22
7 30.58 23.18 23.27 16.02 17.11
8 31.35 23.73 23.86 16.86 18.01
After 15 Years L1 31.92 24.28 24.43 17.41 18.60
After 20 Years L2 32.48 24.84 24.99 17.96 19.19

BA
Tech IT Tech IT Tech Teacher Teacher

Step Specialist Assist | Assist Il Assistant Assistant
1 26.81 22.86 22.17 15.24 16.35
2 27.65 23.55 22.79 16.24 17.40
3 28.44 24.24 23.44 17.25 18.48
4 29.25 24.93 24.13 18.25 19.55
5 30.07 25.63 24.79 19.27 20.66
6 30.90 26.32 25.45 20.24 21.71
7 31.72 27.01 26.12 21.25 22.79
8 32.52 27.70 26.80 22.22 23.83
After 15 Years L1 33.10 28.29 27.39 22.81 24.42
After 20 Years L2 33.69 28.88 27.97 23.40 25.01

Full-time Full-time Full-time Part-time and Nurse
Maintenance Maintenance Il  Custodian Custodian I Health
Step 12 month 12 month 12 month 12 month Aide

1 24.73 16.56 16.70 9.93 21.70
2 25.50 17.11 17.98 10.49 22.27
3 26.25 17.66 19.27 11.04 22.87
4 27.00 18.21 20.56 11.59 23.47
5 27.75 18.76 21.84 12.14 24.04
6 28.50 19.32 23.13 12.69 24.20
7 29.26 19.87 24.39 13.25 24.49
8 30.00 20.42 25.69 13.80 24.65
After 15 Years L1 30.57 20.97 26.26 14.35 25.24
After 20 Years L2 31.14 21.52 26.83 14.90 25.83

69





